
 

 

 

 

 

 

 

 

 

 

 

 

Shire of Northam 

 

Minutes 

Audit Committee Meeting 

22 February 2017 

 

 
 

 



Audit Committee Meeting Minutes 

22 February 2017 

Page | 2 

DISCLAIMER 
 
This agenda has yet to be dealt with by the Council. The Recommendations shown 

at the foot of each item have yet to be considered by the Council and are not to 

be interpreted as being the position of the Council. The minutes of the meeting held 

to discuss this agenda should be read to ascertain the decision of the Council.  

 

In certain circumstances members of the public are not entitled to inspect material, 

which in the opinion of the Chief Executive Officer is confidential, and relates to a 

meeting or a part of a meeting that is likely to be closed to members of the public.  

 

No responsibility whatsoever is implied or accepted by the Shire of Northam for any 

act, omission, statement or intimation occurring during Council or Committee 

meetings.  

 

The Shire of Northam disclaims any liability for any loss whatsoever and howsoever 

caused arising out of reliance by any person or legal entity on any such act, 

omission or statement of intimation occurring during Council or Committee 

meetings.  

 

Any person or legal entity who acts or fails to act in reliance upon any statement, 

act or omission made in a Council or Committee meeting does so at that person’s or 

legal entity’s own risk.  

 

In particular and without derogating in any way from the broad disclaimer above, in 

any discussion regarding any planning application or application for a licence, any 

statement or intimation of approval made by any member or Officer of the Shire of 

Northam during the course of any meeting is not intended to be and is not taken as 

notice of approval from the Shire of Northam.  

 

The Shire of Northam advises that anyone who has any application lodged with the 

Shire of Northam must obtain and should only rely on WRITTEN CONFIRMATION of the 

outcome of the application and any conditions attaching to the decision made by 

the Shire of Northam in respect of the application.  

 

The Shire of Northam advises that any plans or documents contained within this 

agenda may be subject to copyright law provisions (Copyright Act 1968, as 

amended) and that the express permission of the copyright owner(s) should be 

sought prior to their reproduction. It should be noted that copyright owners are 

entitled to take legal action against any persons who infringe their copyright. A 

reproduction of material that is protected by copyright may represent a copyright 

infringement. 
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1. DECLARATION OF OPENING 

 

The Shire President, Cr S B Pollard declared the meeting open at 4:00pm. 

2. ATTENDANCE 

 

Committee: 

Shire President  Cr S B Pollard  

Deputy Shire President  Cr T M Little  

Councillors  Cr C R Antonio  

  Cr J Proud 

Staff: 

Chief Executive Officer  J B Whiteaker 

Executive Manager Corporate Services  C Young 

Executive Assistant – CEO  A C Maxwell at 4:02pm 

Coordinator Governance / Administration  C Greenough 

 

2.1 APOLOGIES 

Nil. 

 

2.2 APPROVED LEAVE OF ABSENCE 

Nil. 

 

3. DISCLOSURE OF INTERESTS 

 

Nil. 

4. CONFIRMATION OF MINUTES 

 

4.1 COMMITTEE MEETING HELD 21 DECEMBER 2016 

 

RECOMMENDATION / COMMITTEE DECISION 

 

Minute No: AU.073 

 

Moved: Cr Proud 

Seconded: Cr Antonio 

 

That the minutes of the Audit Committee meeting held Wednesday, 21 

December 2016 be confirmed as a true and correct record of that 

meeting. 

 

CARRIED 4/0 
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5. COMMITTEE REPORTS 

 

5.1 Compliance Audit Return 

 

Address: N/A 

Owner: N/A 

File Reference: 1.6.1.6 

Reporting Officer: Cheryl Greenough 

Coordinator Governance / Administration 

Responsible Officer: Colin Young 

Executive Manager Corporate Services 

Voting Requirement Simple Majority 

 

BRIEF 

 

For Council to adopt the Compliance Audit Return (CAR) for 2016. 

 

ATTACHMENTS 

 

Attachment 1: Compliance Audit Return. 

 

 

BACKGROUND / DETAILS 

 

Under the Local Government (Audit) Regulations 1996, a Local Government is 

required to carry out a Compliance Audit for the period 1 January to 31 

December of each year.  The certified return should be submitted to the 

Director General, Department of Local Government and Regional 

Development by 31 March each year. 

 

The Compliance Audit Return must be: 

 

1. Presented to Council at a meeting of the Council; 

2. Adopted by the Council; and 

3. Recorded in the minutes of the meeting at which it is adopted. 

 

In relation to the year 2016 a copy of the return is to be submitted for 

Councillor’s perusal, comment and adoption by Council prior to 31 March 

2017.  It is necessary for the Shire President and the Chief Executive Officer to 

sign off the return as a certified copy. 

 

The 2016 Compliance Audit Return has been completed in house, with the 

CEO reviewing and approving the completed return.  

 

The compliance review process provides both the CEO and the Council with 

an additional element of accountability through a check on internal 
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management systems, procedures and record keeping and this 

demonstrates the Shire’s emphasis on improving its good governance, 

compliance, and best practice. 

 

CONSIDERATIONS 

 

Strategic Community / Corporate Business Plan 

Objective G1: Provide accountable and transparent leadership. 

Strategy G1.1: Continue to develop Council’s policy framework to guide 

decision making. 

 

Financial / Resource Implications 

N/A. 

 

Legislative Compliance 

 Local Government Act 1995; 

 Local Government (Functions and General) Regulations 1996; 

 Local Government (Administration) Regulations 1996; 

 Local Government (Elections) Regulations 1997; 

 Local Government (Audit) Regulations 1996; 

 Local Government (Rules of Conduct) Regulations 2007. 

 

Policy Implications 

Nil. 

 

Stake Holder Engagement / Consultation 

Nil. 

 

Risk Implications 

If the CAR is not completed by the required time frames the Shire will be in 

breach of the Local Government Act 1995 and subsidiary legislation. 

 

OFFICER’S COMMENT 

 

The standard of compliance in 2016 was exemplary. For context purposes, in 

2014 compliance had improved only marginally from previous years with an 

achievement of 89% compliance. In 2015 non-compliance or partial non-

compliance related to only two out of 87 items included in the Compliance 

Return.  

 

In the 2016 CAR only one error occurred which related to human error with a 

failure to complete the requirements of advertising a Regional Price Policy 

prior to adoption of the policy. The Shire intends to negate any future errors 

by including in the Policy a requirement to advertise as per the LG Act. 
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The Shire has sound management systems and procedures. The above 

example of non-compliance reflected inconsistent or incomplete 

compliance and human error, and not any systemic failure.  

 

Tenders for Providing Goods and Services: 

Prior to February 2015 the Shire did not have procedures mapped out for 

tenders in Process Mapping therefore in the 2015 CAR picked up issues 

relating to tender 5:15 for a list of service providers for the Shire. The tenderers 

were not notified of the outcome of their tender within a reasonable 

timeframe. However in 2016 there were no such errors noted.  

 

Delegation of Power/Duty  

It was noted that in the Ordinary Meeting of 18 May 2016 item 13.2.2 motion 

number C.2700 that Council resolved to “delegate the Chief Executive officer 

to enter into negotiations for the sale of Lot 402 East Street, with interested 

parties and accept offers at or over 90% of the valuation”. It is not yet clear if 

the recommendation was just poorly worded or what the exact intent was. 

This has been flagged in the CAR for further investigation. 

 

RECOMMENDATION / COMMITTEE DECISION 

 

Minute No: AU.074 

 

Moved: Cr Antonio 

Seconded: Cr Proud 

 

That Council adopt the Audit Compliance Return 2016 as attached for 

submission to the Department of Local Government and Communities 

inclusive of comments on matters to be addressed. 

 

CARRIED 4/0 

 

Discussion 

 Clarification was sought in relation to the following compliance matters 

identified with the Compliance Audit Return; 

o Delegation of Power/Duty – The CEO advised that this 

recommendation/decision was poorly worded and should have 

used the word ‘authorised’ as opposed to ‘delegated’. Staff 

have contacted the Department of Local Government and 

Communities for advice in relation to this matter and are 

currently waiting for their response. However the view of staff is 

that it was not in fact a delegation under the definition as per 

the Local Government Act 1995. 

o Major Land Transactions – Clarification was sought in relation to 

the parameters for this item. The CEO confirmed that this is 

currently set at $1 million. 
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o Primary Returns – Clarification was sought in relation to whether 

Council staff were compliant. The Coordinator Governance / 

Administration advised that the requirements were for this 

reporting period. This matter was raised in the previous period 

where the Executive Manager Corporate Services failed to 

comply with the timeframes specified for completing the return. 

o Regional Price Preference Policy – Clarification was sought in 

relation to the advertising requirements for matter. The 

Coordinator Governance / Administration advised State wide 

notice is required which was not undertaken. 

o Tenders – Clarification was sought in relation to the parameters 

for the CEO to approve. The CEO confirmed that this is currently 

set at under $200,000. The CEO advised that the Compliance 

Audit includes this to address anti-avoidance and the 

unbundling of tenders. 
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Attachment 1 
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6. URGENT BUSINESS APPROVED BY PERSON PRESIDING OR BY DECISION 

 

6.1 Internal Audit Framework 

 

This item was raised by the CEO in order to identify whether the committee is 

interested in establishing an internal audit framework within the organisation. 

If there is interest in this area, a report would be prepared for the next Audit 

Committee meeting for a decision and recommendation to Council. 

 

There was discussion around the committee becoming more relevant and 

actively involved. The CEO advised that there are a range of benefits in 

respect to internal auditing. This process would involve appointing an external 

auditor to undertake a detailed audit in areas which may be determined by 

the committee (e.g. project management, legislative compliance, payment 

processes). The auditor would then report to the committee on the findings 

and outcome of the audit. 

 

The committee indicated interest in relation to this matter and the CEO 

advised that a report would be prepared for the next audit committee 

meeting which would detail any financial implications. 

 

7. DATE OF NEXT MEETING 

 

The next Audit Committee Meeting will be held on 24 May 2017 at 4:00pm. 

 

8. DECLARATION OF CLOSURE 

 

There being no further business the Presiding Officer declared the meeting 

closed at 4:40pm. 

 

“I certify that the Minutes of the Audit Committee meeting held on 

Wednesday, 22 February 2017 have been confirmed as a true and correct 

record.”  

 

__________________________ Presiding Officer 

 

_________________________ Date 

 

 




