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NOTICE PAPER 

Ordinary Council Meeting 

19 August 2020 

President and Councillors 

I wish to inform you that an Ordinary Council meeting will be held in the 

Hospitality Room at the Northam Recreation Centre, Peel Terrace, Northam on 

19 August 2020 at 5:30pm. 

There will be a Forum meeting held in the Hospitality Room at the Northam 

Recreation Centre, Peel Terrace, Northam on 12 August 2020 at 5:30pm to 

discuss the contents of this agenda. 

 

Yours faithfully 

 

Jason Whiteaker 

Chief Executive Officer 
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DISCLAIMER 
 
This agenda has yet to be dealt with by the Council. The Recommendations shown at 

the foot of each item have yet to be considered by the Council and are not to be 

interpreted as being the position of the Council. The minutes of the meeting held to 

discuss this agenda should be read to ascertain the decision of the Council.  

 

In certain circumstances members of the public are not entitled to inspect material, 

which in the opinion of the Chief Executive Officer is confidential, and relates to a 

meeting or a part of a meeting that is likely to be closed to members of the public.  

 

No responsibility whatsoever is implied or accepted by the Shire of Northam for any 

act, omission, statement or intimation occurring during Council or Committee 

meetings.  

 

The Shire of Northam disclaims any liability for any loss whatsoever and howsoever 

caused arising out of reliance by any person or legal entity on any such act, omission 

or statement of intimation occurring during Council or Committee meetings.  

 

Any person or legal entity who acts or fails to act in reliance upon any statement, act 

or omission made in a Council or Committee meeting does so at that person’s or legal 

entity’s own risk.  

 

In particular and without derogating in any way from the broad disclaimer above, in 

any discussion regarding any planning application or application for a licence, any 

statement or intimation of approval made by any member or Officer of the Shire of 

Northam during the course of any meeting is not intended to be and is not taken as 

notice of approval from the Shire of Northam.  

 

The Shire of Northam advises that anyone who has any application lodged with the 

Shire of Northam must obtain and should only rely on WRITTEN CONFIRMATION of the 

outcome of the application and any conditions attaching to the decision made by 

the Shire of Northam in respect of the application.  

 

The Shire of Northam advises that any plans or documents contained within this 

agenda may be subject to copyright law provisions (Copyright Act 1968, as 

amended) and that the express permission of the copyright owner(s) should be sought 

prior to their reproduction. It should be noted that copyright owners are entitled to 

take legal action against any persons who infringe their copyright. A reproduction of 

material that is protected by copyright may represent a copyright infringement. 
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1. DECLARATION OF OPENING 

 

 

RECOMMENDATION 

 

That Council, in accordance with the Local Government (Administration) 

Regulations 1996, section 14A, approve that Cr Little attend the Ordinary 

Council meeting on 19 August 2020 by electronic means. 

                 

ABSOLUTE MAJORITY OF SIX (6) REQUIRED 

 

2. ATTENDANCE 

 

Council: 

Shire President  C R Antonio 

Deputy Shire President J E G Williams 

Councillors M I Girak 

 A J Mencshelyi  

 D Galloway  

 C P Della  

 T M Little (via electronic  

means) 

 R W Tinetti 

 S B Pollard 

 

Staff: 

Chief Executive Officer J B Whiteaker 

Executive Manager Engineering Services C D Kleynhans 

Executive Manager Development Services C B Hunt 

Executive Manager Community Services R Rayson 

Executive Manager Corporate Services C Young 

Executive Assistant – CEO N K Vinicombe 

 

2.1 APOLOGIES 

 

Nil. 

  

2.2 APPROVED LEAVE OF ABSENCE 

 

Leave of absence has been approved for Councillor Ryan, from 17 August 

2020 to 21 August 2020 (inclusive). 

 

2.3 ABSENT 
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3. DISCLOSURE OF INTERESTS 

 

Members should fill in Disclosure of Interest forms for items in which they have a 

financial, proximity or impartiality interest and forward these to the Presiding 

Member before the meeting commences. 

 

As defined in section 5.60A of the Local Government Act 1995, a financial 

interest occurs where a Councillor / Committee Member, or a person with 

whom the Councillor / Committee Member is closely associated, has a direct 

or indirect financial interest in the matter. That is, the person stands to make a 

financial gain or loss from the decision, either now or at some time in the future. 

 

As defined in section 5.61 of the Local Government Act 1995, an indirect 

financial interest includes a reference to a financial relationship between that 

person and another person who requires a Local Government decision in 

relation to the matter. 

 

As defined in section 5.60B of the Local Government Act 1995, a person has a 

proximity interest in a matter if the matter concerns a proposed change to a 

planning scheme affecting land that adjoins the person’s land; or a proposed 

change to the zoning or use of land that adjoins the person’s land; or a 

proposed development (as defined in section 5.63(5)) of land that adjoins the 

person’s land. 

 

As defined in 34C of the Local Government (Administration) Regulations 1996, 

an impartiality interest means an interest that could, or could reasonably be 

perceived to, adversely affect the impartiality of the person having the interest 

and includes an interest arising from kinship, friendship or membership of an 

association. 

 
Item Name Item 

No. 

Name Type of 

Interest 

Nature of Interest 

Bush Fire Advisory 

Committee Meeting 

held 21/07/2020 

11.2 Cr C R Antonio Impartiality The nominee FCOs, 

including Cr Antonio’s 

brother Paul Antonio, 

are known to Cr 

Antonio 

Amendment to the 

Airport Master Plan – 

Inclusion of toilet 

upgrade 

12.2.1 Cr J E Williams Impartiality One of Cr Williams’ 

sisters and brother-in-

law own a hangar at 

the Shire of Northam 

airport 

Endorsement of the 

Northam Bike Plan 

2020 

12.2.2 Cr S B Pollard Proximity Proposed P198 Priority 

Works on Wellington 

Street between Peel 

and Grey is opposite 

to a property Cr 

Pollard’s SMSF owns 
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Fee waiver 

consideration for 

annual environmental 

health licence and 

registration fees for 

existing premises for 

2020-2021 

12.3.1 Mr C B Hunt Impartiality Mr Hunt is the 

president of the 

Northam Country Club 

and a committee 

member of the 

Northam Swimming 

Club, and both clubs 

pay an annual licence 

fee 

Fee waiver 

consideration for 

annual environmental 

health licence and 

registration fees for 

existing premises for 

2020-2021 

12.3.1 Cr A J Mencshelyi Financial Cr Mencshelyi’s wife 

owns a business 

(Koojedda Country) 

which could benefit 

financially if this item is 

approved 

Fee waiver 

consideration for 

annual environmental 

health licence and 

registration fees for 

existing premises for 

2020-2021 

12.3.1 Cr R W Tinetti Financial Cr Tinetti owns a 

funeral home and the 

Council’s plan to 

waive annual fees as 

part of its COVID-19 

response  includes 

mortuaries 

Fee waiver 

consideration for 

annual environmental 

health licence and 

registration fees for 

existing premises for 

2020-2021 

12.3.1 Cr T M Little Financial Cr Little is a director at 

his daughter’s food 

company Subway 

Northam 

RFT 5 of 2020 – Supply 

and consideration of 

Bakers Hill Fire Shed 

12.3.2 Cr J E Williams Impartiality One of Cr Williams’ 

sons is commencing 

employment with one 

of the tendering 

companies next 

month 
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4. ANNOUNCEMENT BY THE PRESIDING MEMBER (WITHOUT DISCUSSION) 

 

Visitations and Consultations 

17/07/2020 Wheatbelt District Emergency Management Meeting - Video 

17/07/2020 AROC Fortnightly COVID-19 President’s Video Conference 

18/07/2020 Grass Valley Community Blue Tree painting project 

20/07/2020 MMM Weekly Radio Interview - Northam 

20/07/2020 Voice of the Avon Quarterly Radio Interview - York 

23/07/2020 WA Police awards ceremony & Sgt Bordas retirement - Northam 

23/07/2020 Wheatbelt Business Sundowner with Minister MacTiernan 

24/07/2020 Joint Visit with City of Wanneroo – Northam Aquatic Facility 

24/07/2020 Northam Aero Club AGM - Northam 

25/07/2020 Wheatbelt Festival of Hockey - Northam 

27/07/2020 MMM Weekly Radio Interview 

31/07/2020 AROC Fortnightly COVID-19 President’s Video Conference 

01/08/2020 Shire of Northam Community Markets 

03/08/2020 MMM Weekly Radio Interview 

04/08/2020 Official Opening of Northam Health Campus 

04/08/2020 Humans of the Wheatbelt – Book Launch - Northam 

04/08/2020 Bilya Koort Boodja Tour with Senator Steele-John 

04/08/2020 Sundowner with Hon. Mia Davies 

05/08/2020 Meeting with Minister for Local Government – David Templeman 

06/08/2020 RCAWA Meeting - Perth 

07/08/2020 RCAWA Strategic Planning Meeting 

10/08/2020 MMM Weekly Radio Interview 

11/08/2020 Wheatbelt Development Commission Board Meeting 

14/08/2020 Governor’s Prayers Breakfast - Perth 

17/08/2020 MMM Weekly Radio Interview 

Upcoming Events 

21/08/2020 Avon Midland Country Zone Meeting - Gingin 

22/08/2020 Buckland Estate Wedding Open Day 

24/08/2020 MMM Weekly Radio Interview 

24/08/2020 Voice of the Avon Quarterly Radio Interview - York 

25/08/2020 Wheatbelt Tour Meeting with WAGLA Representatives 

28/08/2020 Citizenship Ceremony - Northam 

02/09/2020 Avon Valley Toyota Field Day 

05/09/2020 Lions Community Markets - Northam 

06/09/2020 Father’s Day 

07/09/2020 MMM Weekly Radio Interview 
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11/09/2020 AROC Fortnightly COVID-19 President’s Video Conference 

Operational Matters: 

 

Welcome to the season of Djilba. In our traditional Nyoongar calendar, this is 

the time of rain filling lakes and waterholes. It is usually the coldest part of the 

year, with clear cold days and nights, then getting warmer with rain and wind. 

 

COVID-19 

 

The COVID-19 Pandemic continues to change many parts of our lives. 

 

Based on current numbers of continued reported cases, both across Australia 

and around the world, we need to remain vigilant and to keep physical 

measures in place. Common sense measures around physical distancing and 

personal hygiene (such as washing hands) are things we need to continue to 

adhere to. 

 

It is with all our support and actions that we will come out at the end of this 

pandemic stronger and more resilient.   

 

COVID-19 Measures 

 

The Shire of Northam, at the recent July Special Council Meeting, formalised 

the 2020 / 2021 budget. Included in the budget were a range of initiatives in 

response to the COVID-19 recovery. Our aim is to allow both our Community 

and local businesses and local economy to survive and thrive. 

 

The allocations in the budget of $7.1 Million includes a range of measures.  

These include three main elements; Economic Support of $5.5M, Community 

Support of $600,000 and an economic stimulus incentive of $1,000,000. 

 

These are major programmes, which clearly aim to provide support to our local 

community. Full details can be found on the Shire of Northam Website – 

www.northam.wa.gov.au 

 

 

Strategic Matters: 

 

Shire of Northam Projects 

 

The range of strategic projects approved in the recent budget are likely to be 

presented to Council for discussion and endorsement where appropriate over 

the next few Ordinary Council Meetings. 

  

http://www.northam.wa.gov.au/
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5. PUBLIC QUESTION TIME 

 

5.1 PUBLIC QUESTIONS 

 

6. RESPONSE TO PREVIOUS PUBLIC QUESTIONS TAKEN ON NOTICE 

 

Nil. 

 

7. RECEIVING OF PETITIONS, PRESENTATIONS AND DEPUTATIONS 

 

7.1 PETITIONS 

 
Local Government Act 1995 s6.10 

Shire of Northam Standing Orders Amendment Local Law 2018 

(1) A petition is to –  

(a) be addressed to the President;  

(b) be made by electors of the district;  

(c) state the request on each page of the petition;  

(d) contain the name, address and signature of each elector making the request, and 

the date each elector signed;  

(e) contain a summary of the reasons for the request; and Page 13  

(f) state the name of the person to whom, and an address at which, notice to the 

petitioners can be given.  

(2) Upon receiving a petition, the Local Government is to submit the petition to the 

relevant officer to be included in his or her deliberations and report on the matter 

that is the subject of the petition, subject to subclause(3).  

(3) At any meeting, the Council is not to vote on any matter that is the subject of 

a petition presented to that meeting, unless:  

(a) the matter is the subject of a report included in the agenda; and  

(b) the Council has considered the issues raised in the petition.  

 

Nil. 

 

7.2 PRESENTATIONS 

 
Local Government Act 1995 s6.11 

Shire of Northam Standing Orders Amendment Local Law 2018 

(1) In this clause, a “presentation” means the acceptance of a gift or an award by the 

Council on behalf of the Local Government or the community.  

(2) A presentation may be made to the Council at a meeting only with the prior approval 

of the CEO. 
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7.3 DEPUTATIONS 

 
Local Government Act 1995 s6.9 

Shire of Northam Standing Orders Amendment Local Law 2018 

 

(1) Any person or group wishing to be received as a deputation by the Council is to either-  

(a) apply, before the meeting, to the CEO for approval; or  

(b) with the approval of the Presiding Member, at the meeting, address the Council.  

(2) The CEO may either-  

(a) approve the request and invite the deputation to attend a meeting of the Council; or  

(b) refer the request to the Council to decide by simple majority whether or not to receive 

the deputation.  

(3) Any matter which is the subject of a deputation to the Council is not to be decided by 

the Council until the deputation has completed its presentation. 

 

 

8. APPLICATION FOR LEAVE OF ABSENCE 

 

Nil. 

 

9. CONFIRMATION OF MINUTES 

 

9.1 ORDINARY COUNCIL MEETING HELD 15 JULY 2020 

 

RECOMMENDATION 

 

That the minutes of the Ordinary Council meeting held on Wednesday, 15 

July 2020 be confirmed as a true and correct record of that meeting. 

 

 

9.2 NOTES FROM THE COUNCIL FORUM MEETING HELD 12 AUGUST 2020 

 

RECOMMENDATION  

 

That Council receives the notes from the Council Forum meeting held 

Wednesday, 12 August 2020. 
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9.3 SPECIAL COUNCIL MEETING HELD 20 JULY 2020 

 

RECOMMENDATION 

 

That the minutes of the Special Council meeting held on Monday, 20 July 

2020 be confirmed as a true and correct record of that meeting. 

 

 

9.4 SPECIAL COUNCIL MEETING HELD 10 AUGUST 2020 

 

RECOMMENDATION 

 

That the minutes of the Special Council meeting held on Monday, 10 

August 2020 be confirmed as a true and correct record of that meeting. 

 

 

 

10. ITEMS BROUGHT FORWARD FOR THE CONVENIENCE OF THOSE IN THE PUBLIC 

GALLERY 

 

 

11. REPORTS OF COMMITTEE MEETINGS 

 

11.1 LOCAL BUSINESS SUPPORT COMMITTEE MEETING HELD ON 20 JULY 2020 

 

Receipt of Minutes: 

 

RECOMMENDATION 

 

That Council receives the minutes from the Local Business Support 

Committee meeting held on 20 July 2020. 
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Cr C R Antonio declared an impartiality interest in 11.2 – BUSH FIR ADVISORY 

COMMITTEE MEETING HELD ON 21 JULY 2020 as the nominee FCOs, including 

Cr Antonio’s brother Paul Antonio, are known to Cr Antonio. 

 

11.2 BUSH FIRE ADVISORY COMMITTEE MEETING HELD ON 21 JULY 2020 

 

Receipt of Minutes: 

 

RECOMMENDATION 

 

That Council receives the minutes from the Bush Fire Advisory Committee 

meeting held on 21 July 2020. 

 

 

Adoption of Recommendations: 

 

RECOMMENDATION 

 

That Council: 

1. Notes the Community Emergency Services Manager Report as 

provided 

2. Notes the Chief Bush Fire Control Officer Report as provided 

3. Appoints the following Fire Control Officers for the 2020/21 season 

in accordance with the criteria set in section 5 of the Shire of 

Northam Bush Fire Manual: 

 Inkpen BFB 

 Nicholas Dewar 

 Neil Diamond (approved for appointment subject to 

meeting minimum training requirements prior to the start of 

the 2020/21 season) 

 Wundowie BFB 

 Mathew Macqueen 

 Bakers Hill BFB 

 Simon Peters 

 Kristafer Brown 

 Clackline / Muresk BFB 

 Matthew Letch 

 Northam Central 

 Luke Hagen (approved for appointment subject to 

meeting minimum training requirements prior to the start of 

the 2020/21 season) 

 Irishtown BFB 

 Robert Herzer 
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 Murray McGregor 

 Jennapullin BFB 

 Aaron Smith (approved for appointment subject to 

meeting minimum training requirements prior to the start of 

the 2020/21 season) 

 Grass Valley BFB 

 Christopher Marris 

 Paul Reynolds (approved for appointment subject to 

meeting minimum training requirements prior to the start of 

the 2020/21 season) 

 Philip Lloyd (approved for appointment subject to meeting 

minimum training requirements prior to the start of the 

2020/21 season) 

 Southern Brook BFB 

 Paul Antonio (approved for appointment subject to 

meeting minimum training requirements prior to the start of 

the 2020/21 season) 

 Northam VFRS 

 Greg Montgomery 

 Shire of Northam 

 Brendon Rutter – CESM 

 Kellee Walters – Ranger (Administrative Only) 

 Jason Cacic – Ranger (Administrative Only) 

4. Accepts that the Chief and Deputy positions be discussed and be 

sent back to the brigades for nominations following normal 

processes and that brigades are to have all meetings completed 

by 23 August 2020, two weeks prior to the next BFAC meeting on 8 

September 2020 

5. Requests that decommissioning of channel 43 be immediately 

ceased until appropriate consultation occurs 

6. Prepares questions to present before a DFES representative who 

was involved in the decision-making processes behind the 

cessation of the mid-band channel 43 link to channel 329. 

7. Requests that DFES provides advice and support addressing the 

gap created by the cessation of the mid-band channel 43 link to 

channel 329 

8. Requests that a copy of the risk assessment for the cessation of the 

mid-band channel 43 link to channel 329 be provided by DFES 

9. Engages with appropriate local and state politicians with regard to 

the issue of the cessation of the mid-band channel 43 link to 

channel 329 
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11.3 LOCAL BUSINESS SUPPORT COMMITTEE MEETING HELD ON 27 JULY 2020 

 

Receipt of Minutes: 

 

RECOMMENDATION 

 

That Council receive the minutes from the Local Business Support 

Committee meeting held on 27 July 2020. 
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12. OFFICER REPORTS 

 

12.1 CEO’S Office 

 

12.1.1 Advocating for Our Communities Our Stories campaign: Loss of Regional 

Media  

 

File Reference: 1.1.9.16 

Reporting Officer: Nadege Vinicombe, Acting Executive Assistant to 

the CEO 

Responsible Officer: Jason Whiteaker, CEO 

Officer Declaration of 

Interest: 

Nil. 

 

BRIEF 

 

For Council to consider supporting the MEAA campaign Our Communities, Our 

Stories, requesting that the Federal Government develop policy initiatives to 

aid struggling local community newspapers in light of the COVID-19 pandemic. 

 

ATTACHMENTS 

 

Attachment 1: MEAA Letter 

Attachment 2: Proposed Mayoral Minute 

 

 

A. BACKGROUND / DETAILS 

 

During the months of the COVID-19 pandemic, Australia has seen over 150 

regional and community newspapers cease printing. Many of these 

newspapers have encountered closures, both temporary and permanent. The 

government has recently announced a $50 million Public Interest News 

Gathering (PING) program to support regional journalism - the Media 

Entertainment & Arts Alliance (MEAA) has created the Our Communities, Our 

Stories campaign to call on the Federal Government to develop further policy 

initiatives to sustain regional journalism.  

 

B. CONSIDERATIONS 

 

B.1 Strategic Community / Corporate Business Plan 

Theme Area 2: Community Wellbeing  

Outcome 2.1: People in the Shire of Northam feel that their community is 

caring and inclusive  

Objective: Residents are well informed about activities and services in 

the Shire 
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Theme Area 1: Economic Growth  

Outcome 1.2: Local businesses are valued and supported by investors and 

residents within the Shire of Northam    

Objective: Support existing and future local businesses in maximising 

subcontracting opportunities within the Shire of Northam 

 

B.2 Financial / Resource Implications 

Nil. 

 

B.3 Legislative Compliance 

Ni. 

 

B.4 Policy Implications 

Nil. 

 

B.5 Stakeholder Engagement / Consultation 

Nil. 

 

B.6 Risk Implications 

Refer to Risk Matrix here. 
Risk Category Description  Rating 

(likelihood x 

consequence) 

Mitigation Action 

Financial Nil.   

Health & 

Safety 

Nil.   

Reputation Nil.   

Service 

Interruption 

Nil.   

Compliance  Nil.   

Property Nil.   

Environment Nil.   

 

C. OFFICER’S COMMENT 

The Shire of Northam has experienced firsthand the impact of a loss of local 

newspaper with the Avon Valley advocate closing down during the Covid-19 

pandemic. While indications are the Advocate will reopen, it still remains 

uncertain given initially they were to reopen in July. 
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RECOMMENDATION 

 

That Council: 

1. Note the important role regional media plays in covering local stories. 

2. Note and express disappointment in the closure of over 150 local 

newspapers across Australia. 

3. Express support for the importance of a strong and sustainable regional 

media to ensure regional stories continue to be told and regional 

communities continue to have media outlets that value local stories 

and provide the important role of promoting community cohesion and 

an informed community. 

4. Note the previous work done by the Australian Consumer and 

Competition Council in relation to regional media as part of the Digital 

Platforms Inquiry. 

5. Note that the Federal Government has partly implemented some 

recommendations from the ACC Inquiry, in particular the 

announcement of a one year $50 million Public Interest News 

Gathering Fund to support regional media as part of the response to 

the COVID19 pandemic. 

6. Note the Federal Government’s announcement on 20 April 2020 of 

their intention to develop a mandatory code of conduct between 

media companies and digital platforms (such as Google and 

Facebook), providing an opportunity to properly fund regional media 

support outlined by the ACCC. 

7. Support the development of a properly funded regional media 

strategy by the Federal Government that builds on the work already 

undertaken by the ACCC and is designed to deliver a sustainable 

model for regional public interest journalism into the future. 

8. Support the broad community-based Our Communities Our Stories 

campaign being led by the Media Entertainment Arts Alliance which 

seeks to develop an Action Plan for Regional Media. 

9. Write to the Federal Minister for Communications, Paul Fletcher, 

outlining concerns regarding recent media closures, support for the 

MEAA Our Communities Our Stories Campaign, and urging the Minister 

to commence work on developing a regional media policy to be 

delivered by the end of 2020. 
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Attachment 1 – MEAA Letter 
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Attachment 2 – Proposed Mayoral Minute 
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12.1.2 AROC Toilets and Lighting Tower  

 

File Reference: 1.3.16.4 

Reporting Officer: Nadege Vinicombe, Acting Executive Assistant to 

the CEO 

Responsible Officer: Jason Whiteaker, CEO 

Officer Declaration of 

Interest: 

Nil. 

Voting Requirement: N/A 

Press release to be 

issued: 

None. 

 

BRIEF 

 

To present to Council an addition to the schedule of fees and charges 2020/21 

allowing for the charging of hire fees and organisation of bookings for the 

AROC toilets and lighting tower. 

 

ATTACHMENTS 

 

Nil. 

 

 

A. BACKGROUND / DETAILS 

 

The Shire of Northam is part of the Avon Regional Organisation of Councils 

(AROC). The Shire of Dowerin was also a member of AROC until several months 

ago, and as part of the AROC membership they were responsible for the 

storing and hiring out of a mobile toilet van and a portable lighting tower. 

 

As the Shire of Dowerin is no longer a part of AROC, discussions were held 

between the CEO of the Shire of Dowerin and the CEO of the Shire of Northam 

to transfer the storing and hiring responsibilities of the mobile toilet van and the 

portable lighting tower. 

 

B. CONSIDERATIONS 

 

B.1 Strategic Community / Corporate Business Plan 

Theme Area 2:   Community Wellbeing 

Outcome 2.2:   There are a variety of recreation and leisure activities

  available for all ages, across the Shire of Northam 

   

Objective:    

 Maintain a range of sporting facilities in Northam, 

as expected of a Regional Centre 
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 A range of outdoor leisure activities available 

throughout the Shire 

 To have well maintained reserves within the Shire 

of Northam 

  

B.2 Financial / Resource Implications 

The Shire will receive hiring fees from any person/company who wishes to 

hire the toilets or lighting tower – see fee schedule as presented in the 

Officer’s Recommendation. Council will be required to pay insurance and 

registration fees for the toilet block and lighting tower. 

 

B.3 Legislative Compliance 

N/A 

 

B.4 Policy Implications 

N/A 

 

B.5 Stakeholder Engagement / Consultation 

N/A 

 

B.6 Risk Implications 

Refer to Risk Matrix here. 
Risk Category Description  Rating 

(likelihood x 

consequence) 

Mitigation Action 

Financial Nil.   

Health & 

Safety 

Nil.   

Reputation Nil.   

Service 

Interruption 

Nil.   

Compliance  Nil.   

Property Nil.   

Environment Nil.   

 

C. OFFICER’S COMMENT 

 

Booking forms and terms and conditions forms have been compiled based on 

Shire of Dowerin’s previously utilised forms. 

 

The schedule of fees and charges 2020/21 will have to be amended to allow 

for the booking/hiring fees of the AROC toilets and lighting tower. The charges 

will follow the Shire of Dowerin charges. 
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RECOMMENDATION 

 

That Council: 

1. Approves the transfer of responsibility for storage and hiring of the 

AROC mobile toilet block and portable lighting tower from Shire of 

Dowerin to Shire of Northam 

2. Amend the schedule of fees and charges 2020/21 to include the 

following hiring fees for the AROC mobile toilet block and portable 

lighting tower, and provide public notice of the change to the 

schedule of fees and charges 2020/21. 

 

 

Fee Type Description 
AROC Mobile 

Toilet Van 

AROC 

Lighting Tower 

Not-for-profit 

community events, 

where the hirer’s Shire 

is an AROC member 

$100.00/day $50.00/day 

Not-for-profit 

community events, 

where the hirer’s Shire 

is not an AROC 

member 

$200.00/day $100.00/day 

Corporate or 

commercial groups, 

where the hirer’s Shire 

is not an AROC 

member 

$300.00/day $200.00/day 

Corporate or 

commercial groups, 

where the hirer’s Shire 

is an AROC member 

$270.00/day $180.00/day 
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12.1.3 2020 Western Australian Local Government Convention (WALGA) & 

Annual General Meeting 

 

File Reference: 1.6.5.5 

Reporting Officer: Jason Whiteaker - Chief Executive Officer 

Responsible Officer: Jason Whiteaker - Chief Executive Officer 

Officer Declaration of 

Interest: 

N/A  

Voting Requirement: Simple Majority 

Press release to be 

issued: 

Nil 

 

BRIEF 

 

Report provided to enable Council to nominate voting delegates for the 

upcoming 2020 WA Local Government Association (WALGA) Annual General 

Meeting (AGM) 

 

ATTACHMENTS 

 

Nil.  

 

 

A. BACKGROUND / DETAILS 

 

Due to the implications of the COVID-19 pandemic Local Government Week 

has been cancelled for 2020. In its place WALGA will hold its AGM at the Crown 

Perth, on Friday September 25, 2020, commencing at 1.30pm. 

 

All local governments are able to nominate two voting delegates and two 

proxy delegates. It is important to note that only nominated voting delegates 

or their proxy (if required) are able to vote.  

 

In addition to the nominated voting delegates, all elected members are 

invited to attend the AGM, although registration is required. 

 

B. CONSIDERATIONS 

 

B.1 Strategic Community / Corporate Business Plan 

Theme Area 6:  Governance & Leadership 

Outcome:   The Elected Members of the Shire of Northam provide

  accountable, strong and effective community 

  leadership. 

Objective:   Be a valued member and leader in our regional 

  context 
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B.2 Financial / Resource Implications 

Registration is free. 

 

B.3 Legislative Compliance 

N/A 

 

B.4 Policy Implications 

N/A 

 

B.5 Stakeholder Engagement / Consultation 

N/A 

 

B.6 Risk Implications 

Refer to Risk Matrix here. 
Risk Category Description  Rating 

(likelihood x 

consequence) 

Mitigation Action 

Financial 

NOT APPLICABLE 

Health & 

Safety 

Reputation 

Service 

Interruption 

Compliance  

Property 

Environment 

 

C. OFFICER’S COMMENT 

 

All elected members were consulted in relation to the AGM and potential 

items to be raised for debate. As a consequence Council does not have any 

specific items beings presented. 

 

The Shire President and the Deputy President have previously represented 

Council as voting delegates for the WALGA Annual General Meeting. 

 

 

 

 

 

 

 

 

 

 

https://au.promapp.com/shireofnortham/Documents/Minimode/Permalink?crypto=ENgcaOAod0uO7vigppoMWU


Ordinary Council Meeting Agenda 

19 August 2020  

 

 

Page | 98 

 

 

 

 

RECOMMENDATION 

 

That Council: 

1. Nominates the Shire President and Deputy Shire President as voting 

delegates at the 2020 WA Local Government Association Annual 

General Meeting; 

2. Nominates Cr ______________ and Cr ______________ as Proxy voting 

delegates at the 2020 WA Local Government Association Annual 

General Meeting; and 

3. Authorises interested individual Elected Members, in accordance with 

the Shire of Northam Policy (G1.2), to attend the WALGA 2020 AGM, 

requiring notification of attendance submitted to the Executive 

Assistant - CEO prior to 4.00pm on Thursday, 27 August 2020 to allow 

for the completion of online registrations. 

 

 

  



Ordinary Council Meeting Agenda 

19 August 2020  

 

 

Page | 99 

 

 

12.2 ENGINEERING SERVICES 

 

Cr Williams declared an impartiality interest in 12.2.1 – Amendment to the 

Airport Master Plan – Inclusion of toilet upgrade as one of Cr Williams’ sisters 

and brother-in-law own a hangar at the Shire of Northam airport. 

 

12.2.1 Amendment to the Airport Master Plan – Inclusion of toilet upgrade 

 

Address: N/A 

Owner: Shire of Northam 

Applicant: Nil 

File Reference: A441 

Reporting Officer: Kazi Mehadi Amin 

Engineering Technical Officer 

Responsible Officer: Clinton Kleynhans 

Executive Manager Engineering Services 

Officer Declaration of 

Interest: 

Nil 

Voting Requirement: Simple Majority 

Press release to be issued: No  

 

BRIEF 

 

For Council to review and endorse the proposed amendment to the Airport 

Master Plan to include the recommendation of an upgrade of the current 

public toilet facilities. 

 

ATTACHMENTS 

 

Attachment 1: Current Northam Airport Master Plan  

Attachment 2: Northam Airport Master Plan Amendment 

 

 

A. BACKGROUND / DETAILS 

 

The Northam Airport is owned by the Shire of Northam and is operated and 

maintained by the Northam Aero Club. The aerodrome site is located on 

Withers Street, Northam, approximately 3.5 kilometres north-east of the 

Northam town site and approximately 90km east of the Perth metropolitan 

area, Western Australia. 

 

An Airport Master Plan was developed and endorsed by Council in 2015. This 

plan is used to guide staff in priorities of the airport development, and is also 

used as support for seeking funding opportunities for future development 
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The public toilet facilities were not identified as a priority project in the original 

plan, however the need to upgrade this facility in recent years has become 

more prominent as the public toilets are currently in poor condition and lack 

disabled access. 

 

B. CONSIDERATIONS 

 

Strategic Community / Corporate Business Plan 

Theme Area 5: Infrastructure & Service Delivery  

Outcome 5.3: To have safe, well-maintained community infrastructure and 

services to a standard expected of a Regional Centre. 

 Deliver infrastructure projects effectively, on budget and 

schedule, aligned with local community plans and 

infrastructure projects; 

 Build on community service delivery models to ensure 

services are continuously improved and modernised to 

meet community needs; and 

 Maintain an efficient, safe and quality road and bicycle 

network. 

 

Financial / Resource Implications 

Inclusion of the toilets in the Airport Master Plan will result in Council submitting 

a RADS application for 2021/22 for 75% (if meeting the COVID stimulus criteria; 

if this criteria is not met, this value will be 50%) of the refurbishment (est. $120,000 

project cost) which is currently viewed as a priority by the club. 

 

Legislative Compliance 

Nil. 

 

Policy Implications 

Nil. 

 

Stakeholder Engagement / Consultation 

There are numerous stakeholders in the Northam Airport, with the key interested 

parties being the Owner (Shire of Northam) and Manager/Operator (Northam 

Aero Club). 

 

Northam Aero Club has requested on numerous occasions to upgrade the 

public toilet facilities considering their current state and their future usage. 
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C. Risk Implications 

 

Risk 

Category 

Description  Rating 

(consequence x 

likelihood) 

Mitigation Action 

Financial The updated 

master plan will 

provide 

guidance for 

future projects 

and focus 

areas. 

Medium(3) x Rare(1) 

= Low(3) 

  

Council has 

adopted the Long 

Term Financial Plan 

which has made a 

budget provision 

that will fund future 

projects identified 

in the Master Plan. 

Health & 

Safety 

The proposed 

master plan will 

ensure public 

health and 

sanitation  

Insignificant(1) x 

Almost certain(5) = 

Moderate(5) 

Modernized public 

toilet facilities will 

ensure the 

required public 

health standards 

and sanitation 

requirements.  

Reputation Substantiated, 

public 

embarrassment, 

moderate 

impact, 

moderate news 

profile that shire 

is not 

maintaining 

their assets. 

Minor(2) x Likely(4) = 

Moderate(8) 

With available 

resources to 

operation team 

the staff are 

carefully dealing 

and this type of 

requests and 

taking action on it. 

Service 

Interruption 

For upcoming 

short term 

events as well as 

future services it 

is quite essential 

to include 

public toilet 

facilities in the 

master plan.  

Minor(2) x Possible(3) 

= Moderate(6) 

Updated Airport 

Master Plan will 

address this issue. 

Compliance  N/A N/A  N/A 
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D. OFFICER’S COMMENT 

 

Updating the Master Plan will allow the opportunity for the Shire to seek funding 

for future development, including the upgrade of these toilet facilities.  

 

Staff are recommending the addition of the revised refuelling facility to the 

plan, as the lease and location were previously endorsed by Council.  

 

RECOMMENDATION 

 

That Council endorses: 

1.  the updating of the current Airport Master plan to include: 

a) current toilet facilities 

b) recognition of the revised refuelling facility 

 

2. Staff submitting a Regional Airport Development Strategy (RADS) 

application for the upgrade of existing toilet facilities 
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Attachment 1 – Current Northam Airport Master Plan
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Attachment 2 - Northam Airport Master Plan Amendment 
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Cr Pollard declared a proximity interest in 12.2.2 – Endorsement of the 

Northam Bike Plan 2020 as proposed P198 Priority Works on Wellington 

Street between Peel and Grey is opposite to a property Cr Pollard’s SMSF 

owns. 

 

12.2.2 Endorsement of the Northam Bike Plan 2020  

 

Address: N/A 

Owner: Shire of Northam 

Applicant: Nil 

File Reference: 1.3.7.2 

Reporting Officer: Michael Newton 

Engineering Technical Officer 

Responsible Officer: Clinton Kleynhans 

Executive Manager Engineering Services 

Officer Declaration of 

Interest: 

Nil 

Voting Requirement: Simple Majority 

Press release to be issued: No  

 

BRIEF 

 

An amended bike plan has been produced as an update to the previous 

2012 version and is presented to Council to review and endorse. 

 

ATTACHMENTS 

 

Attachment 1: Northam Bike Plan 2020 

Attachment 2 was removed 

 

 

A. BACKGROUND / DETAILS 

 

Donald Veal Consultants has been commissioned by the Shire of Northam 

to prepare this Local Bicycle Plan in order to provide an update to the 

initial 2012 Local Bicycle Plan which they previously developed on behalf 

of the Shire. 

The plan states the relevant standards and government 

recommendations and proposes future network additions to provide a 

safe and well-connected cycle network. The plan also identifies priority 

works which should be considered in future programs 

 

B. CONSIDERATIONS 

 

Strategic Community / Corporate Business Plan 
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Theme Area 5: Infrastructure & Service Delivery  

Outcome 5.3: To have safe, well-maintained community infrastructure 

and services to a standard expected of a Regional 

Centre. 

 Deliver infrastructure projects effectively, on budget 

and schedule, aligned with local community plans and 

infrastructure projects; 

 Build on community service delivery models to ensure 

services are continuously improved and modernised to 

meet community needs; and 

 

Financial / Resource Implications 

Nil 

Legislative Compliance 

Nil. 

Policy Implications 

Policy W 5.6 Verge Policy 

Policy W 5.7 Asset management Policy 

 

Stakeholder Engagement / Consultation 

The local community was extensively involved in the preparation of the 

bike plan through a combination of online surveys, questionnaires and 

workshops.  

Communication was also undertaken with external agencies, such as 

Department of Transport, and Main Roads.  

 

Council was consulted on this matter in a workshop which was held on 

Tuesday 6 July 2020. 

 

The Shire of Northam is neighboured by the Shires of York, Cunderdin, 

Goomalling, Toodyay and Mundaring. To help create cycling facilities 

that are connective across the local government boundaries, these Shires 

were also contacted regarding their bicycle planning in the preparation 

of the bicycle plan presented 

 

Risk Implications 

 

Risk 

Category 

Description  Rating 

(conseque

nce x 

likelihood) 

Mitigation Action 

Financial Council has 

adopted the Long 

Term financial Plan 

which has a 

Unlikely(2) x 

Insignifican

t(1) = 

Low(2) 

Budget parameters will 

still be required to be 

complied with in 

accordance with 
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provision for 

funding a 

footpath program 

which will include 

paths identified in 

this plan. 

Council policy 

framework 

Health & 

Safety 

Low Risk to the 

Shire work force 

and external 

contractor. Low 

risk to path users 

Minor(2) x 

Possible (3) 

= 

Moderate(

6) 

Strict Shire of Northam 

compliance of OSH 

policy in place and 

Contractor has their 

own Safety 

management plan and 

policy. 

Reputation Moderate risk in 

terms of Shire’s 

reputation 

Unlikely(2) 

x 

Insignifican

t(1)  Low(2) 

Justification for works 

proposed in the plan is 

clearly explained and 

should be suitable for 

the majority of 

stakeholders. 

Service 

Interruption 

There is nil service 

interruption 

required. 

Rare(1) x 

Insignifican

t(1) = 

Low(1) 

Traffic management to 

be implemented in a 

manner to keep the 

flow of traffic and 

pedestrian access 

running with minimum 

disruption and delays 

Compliance  Works do not 

meet engineering 

and construction 

specifications. 

Unlikely(2) 

x  Minor(2) 

= Low(4) 

Staff have 

implemented quality 

control systems and 

processes to ensure 

completed works are 

to a satisfactory 

standard. 

Property Unforeseen 

ground services 

and utilities 

Unlikely(2) 

x Minor(2) 

= Low(4) 

Staff and contractors 

obtain DBYD 

information before start 

of any project. In 

addition the works 

supervisor notes the 

location of pits which 

would indicate the 

presence of 

underground services. 
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C. OFFICER’S COMMENT 

 

The updated plan will not only improve the strategic direction for cycling 

infrastructure works but outline policy initiatives to regulate the provision 

of cyclist facilities, outline participation strategies to encourage cycling 

into the future, and provide guidelines to evaluate and monitor the 

success of these cycling network strategies.  

The updated plan will also be used to guide the allocation of funding to 

implement cycling/ shared path improvements in the Shire of Northam, 

which is focused. These improvements can take the form of capital 

investment in new/replaced infrastructure, maintenance of existing 

infrastructure, and/or strategic works which encourage increased cycling 

in the Shire by creating a safer and more convenient environment for 

cyclists 

 

Staff recommends that Council endorses the proposed bicycle plan as 

presented to provide guidance for future projects and focus areas.  

 

The paths will be detail-costed at the time of being presented to Council 

for final endorsement each annual year. 

 

The identified paths within the plan will enable staff to seek funding for 

future shared path construction or upgrade projects. 

 

Please note: staff have removed the recommendation to approve a four 

year program. In light of the discussions held at the Council Forum, it is 

considered more appropriate to hold a further workshop on the proposed 

program, once the draft bike plan is formally endorsed. 

 

RECOMMENDATION 

 

That Council endorses the updated 2020 Northam Bicycle Plan as 

presented.  
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Attachment 1 – Northam Bike Plan 2020 
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12.3 DEVELOPMENT SERVICES 

 

Mr C B Hunt declared an impartiality interest in 12.3.1 - Fee waiver 

consideration for annual environmental health licence and registration fees for 

existing premises for 2020-2021 as Mr Hunt is the president of the Northam 

Country Club and a committee member of the Northam Swimming Club, and 

both clubs pay an annual licence fee. 

 

Cr Mencshelyi declared a financial interest in 12.3.1 - Fee waiver consideration 

for annual environmental health licence and registration fees for existing 

premises for 2020-2021 as Cr Mencshelyi’s wife owns a business (Koojedda 

Country) which could benefit financially if this item is approved. 

 

Cr Tinetti declared a financial interest in 12.3.1 - Fee waiver consideration for 

annual environmental health licence and registration fees for existing premises 

for 2020-2021 as Cr Tinetti owns a funeral home and the Council’s plan to waive 

annual fees as part of its COVID-19 response includes mortuaries. 

 

Cr Little declared a financial interest in 12.3.1 - Fee waiver consideration for 

annual environmental health licence and registration fees for existing premises 

for 2020-2021 as Cr Little is a director of his daughter’s food company Subway 

Northam. 

 

12.3.1 Fee waiver consideration for annual environmental health licence and 

registration fees for existing premises for 2020-2021 

 

Address: Shire of Northam Local Government Area 

Owner: As per Licence/ Registration 

Applicant: Shire of Northam 

File Reference: 1.1.9.16 

Reporting Officer: Carmen Sadleir - Manager Health and Environment 

Responsible Officer: Chadd Hunt - Executive Manager Development 

Services 

Officer Declaration of 

Interest: 

Nil 

Voting Requirement: Simple Majority 

Press release to be 

issued: 

Yes 

 

BRIEF 

 

As part of the Shire’s economic recovery initiatives and to assist local residents 

and business in supporting the Shire’s local economy, a review of the 2020-2021 



Ordinary Council Meeting Agenda 

19 August 2020  

 

 

Page | 239 

 

 

fees and charges for environmental health licence/ registration/ permit fees 

has been carried out. 

 

ATTACHMENTS 

 

Nil 

 

A. BACKGROUND / DETAILS 

 

Staff have undertaken a review of the environmental health fees and charges 

for existing premises which can potentially be waived for the current financial 

year 2020-2021. 

 

The fee waiver consideration is designed to support the local residents, 

businesses, community groups and sporting groups that would normally pay 

annual fees and charges for various environmental health licences/ 

registration/ permits. 

 

B. CONSIDERATIONS 

 

 

B.1 Strategic Community / Corporate Business Plan 

Theme Area: Governance & Leadership. 

Outcome 6.3:  The Shire of Northam Council is a sustainable, responsive, 

innovative and transparent organisation. 

Objective:  Improve organisational capability and capacity. 

 

B.2 Financial / Resource Implications 

Waiving the environmental health fees will result in a decrease in Shire’s 

income of $25,725 for the financial year. 

 

Licence/ Registration/ Permit Potential Fee Waives 2020-21($) 

Food Business  $19,511 

Morgues $112 

Stables $672 

Lodging Houses $936 

Offensive Trades $894 

Signs $936 

Caravan Parks $1298 

Total $24,359 
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It is recommended the Environmental health fee waiver be offset through 

the COVID-19 relief fund. Currently GL 04042182 has a untied balance of 

over $294,000. 

 

B.3 Legislative Compliance 

 

Clause 6.19 Part 6 Division 5 Subdivision 2 of the Local Government Act 1995 

provides Council with the ability to set fees and charges for the following 

annual licences and registrations. The following are all made under the 

provisions of the Local Government Act 1995: 

- Food Business Registrations 

- Morgue Licences 

- Stable Licences 

- Lodging House Registrations 

- Sign Permits 

 

The fees and charges for Offensive Trade Registrations are statutory fees 

set by the State Government Department of Health under the provisions of 

the Health (Offensive Trades Fees) Regulations 1976. Communication with 

the Department of Health indicated they would have no concerns if a local 

government waived fees as part of the COVID-19 pandemic response. 

 

The application and renewal fees for Caravan Parks and Camping 

Grounds Licences are statutory fees set by the State Government 

Department of Local Government, Sport and Cultural Industries under the 

Caravan Parks and Camping Ground Regulations 1997. 

 

B.4 Policy Implications 

Nil 

 

B.5 Stakeholder Engagement / Consultation 

 

No official engagement has occurred regarding the waiving of statutory 

environmental health fees. A questionnaire was undertaken by staff during 

premises visits during the initial COVID -19 Phase and the waving of Food 

Businesses Registration fees was a common response to how the Shire 

could help their Food Business during the recovery phase. 

 

B.6 Risk Implications 

Risk 

Category 

Description  Rating (likelihood x 

consequence) 

Mitigation Action 
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Financial Reduction in 

income from 

environmental 

health fees. 

Almost Certain (5) 

x Medium (3) = 

High (15) 

Income transferred 

from the COVID 

recovery account. 

Health & 

Safety 

Nil   

Reputation Potential 

reputation 

damage in the 

event Council 

does not 

adequately 

support local 

business 

community. 

Unlikely (2) x Minor 

(2) = Low (4) 

Clearly articulate 

the position of 

Council and 

rationale behind this 

decision making. 

Service 

Interruption 

Nil   

Compliance  Nil   

Property Nil   

Environment Nil   

 

 

C. OFFICER’S COMMENT 

 

The worldwide COVID-19 pandemic has impacted on nearly all aspects of 

regular life. Governing bodies for communities such as the Shire of Northam are 

working to assist their communities, both during the pandemic and after in the 

recovery phase. 

 

Although the local pandemic status may change in an instant, the situation in 

the Shire of Northam is currently that of the recovery phase. Where possible the 

Shire is working to assist its community by easing financial burdens and is 

recommending the waiving of annual registration/ licence and permits. 

 

The waiver of all existing annual registration fees/ licences/ permits is 

recommended for residents, communities and business. Many of these have 

experienced direct effects from the COVID-19 pandemic such as being forced 

to close, operate in a limited capacity and operate with additional expenses. 
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RECOMMENDATION 

 

That Council waives the annual registration/ licence/ permit fees for the 

existing Food Businesses, Morgues, Stables, Lodging Houses, Offensive 

Trades, Signs and Caravan Parks and Camping Grounds for the financial year 

2020-2021 and offsets the income from GL 04042182 COVID19 Operating 

Account. 
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Cr Williams declared an impartiality interest in 12.3.2 - RFT 5 of 2020 – Supply 

and Construction of Bakers Hill Fire Shed as One of Cr Williams’ sons is 

commencing employment with one of the tendering companies next month. 

 

12.3.2 RFT 5 of 2020 – Supply and Construction of Bakers Hill Fire Shed 

 

Address: Tames Road, Bakers Hill 

Owner: Shire of Northam 

Applicant: N/A 

File Reference: 8.2.9.1 

Reporting Officer: Chadd Hunt 

Executive Manager Development Services 

Responsible Officer: Chadd Hunt 

Executive Manager Development Services 

Officer Declaration of 

Interest: 

Nil 

Voting Requirement: Simple Majority 

Press release to be 

issued: 

No 

 

BRIEF 

 

For the Council to consider the options for dealing with Tender 5 of 2020 – 

Supply and Construction of Bakers Hill Fire Shed. 

 

Council has previously received funding through the Local Government Grants 

Scheme (LGGS) to construct the shed however following the tender period the 

funding was required to be “carried over” as the project had not substantially 

commenced before the end of the financial year. 

 

Council has been awaiting confirmation from DFES that the funds allocated 

under the Local Government Grants Scheme (LGGS) have been carried over 

for the 2020-21 year. 

 

ATTACHMENTS 

 

Attachment 1:  Bakers Hill Fire Shed Plans 

Attachment 2:  Confidential tender evaluation – available on request 

 

 

A. BACKGROUND / DETAILS 
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Council resolved (in part) on 20th November 2019 the following in considering 

the recommendations from the BFAC meeting– 

2. Endorse the proposed location of the new Bakers Hill Fire Brigade Shed 

on a portion of Reserve 4200 as provided in Attachment 2 of this report.  

 

Following this resolution a tender process was undertaken for the 

construction of a four-bay shed with associated amenities including training 

rooms and large undercover training area. The four-bay shed was proposed 

to ensure that the facility is suitable to meet the current and future demands 

of the brigade.  

The funding received was not sufficient for the fourth bay and subsequently 

Council resolved at its meeting held on 18 March 2020 to not award any 

tender. 

B. CONSIDERATIONS 

 

B.1 Strategic Community / Corporate Business Plan 

Theme Area 5 – Infrastructure and Service Delivery 

 Outcome: To have safe, well-maintained community 

infrastructure and services to a standard expected of a Regional 

Centre. 

 Objective: Build on community service delivery models to ensure 

services are continuously improved and modernised to meet 

community needs.  

 

B.2 Financial / Resource Implications 

 

The cost of the facility construction has been provided through the Local 

Government Grant Scheme with funding through the Emergency Services 

Levy.  
 

Council is financially responsible for the earthworks (cut-and-fill), 

stormwater management works and associated hardstand areas 

(carpark and trafficable areas). 

 

There are sufficient funds in the current budget to deliver the project as 

per the officer’s recommendation. 

 

B.3 Legislative Compliance 

 

Section 3.57 of the Local Government Act 1995 requires “A local 

government is required to invite tenders before it enters into a contract of 



Ordinary Council Meeting Agenda 

19 August 2020  

 

 

Page | 245 

 

 

a prescribed kind under which another person is to supply goods and 

services". 

 

The Local Government (Functions & General) Regulations 1996 prescribe 

the manner in which Tenders are to be called and assessed. 

 

 

B.4 Policy Implications 

 

Policy F 4.2 – Purchasing and Tendering Policy 

 

B.5 Stakeholder Engagement / Consultation 

Discussion has been undertaken with representatives of the Bakers Hill Bush 

Fire Brigade, Bakers Hill Progress Association and DFES regarding the 

selection of the current site. 

 

B.6 Risk Implications 

 

Risk 

Category 

Description  Rating 

(consequence 

x likelihood) 

Mitigation Action 

Financial Cost overrun of the 

project 

Medium(3) x 

Possible(3) = 

Moderate(9) 

Costs of the project 

are funded through 

the LGGS. Ant 

additional cost will 

need to be 

authorised through 

DFES 

Health & 

Safety 

Building does not 

comply with 

current 

requirements 

Minor(2) x 

Unlikely (2) = 

Low(4) 

New building will 

comply with the 

Building Code of 

Australia 

Reputation Having a facility 

that is out of date 

and doesn’t meet 

the needs of the 

current community 

reflects negatively 

on Council 

Minor(2) x 

Unlikely(2) = 

Low(4) 

New building will 

be constructed 

allowing for further 

expansion if 

needed 

Service 

Interruption 

Bush Fire Brigade 

not being able to 

function properly 

Medium(3) x 

Unlikely(2) = 

Moderate(6) 

As new building is 

being constructed 

there is no 

disruption to the 
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whilst construction 

is undertaken 

existing brigade 

activities 

Compliance  Procurement is not 

undertaken in 

accordance with 

the relevant 

legislation 

Medium(3) x 

Possible(3) = 

Moderate(9) 

Procurement 

process is to be 

undertaken in 

accordance with 

Council policy 

Property Building does not 

comply with 

relevant standards 

 

Minor(2) x 

Unlikely(2) = 

Low(4)  

New building will 

be constructed in 

accordance and in 

compliance with 

the Building Code 

of Australia 

Environment New fire shed 

construction 

impacts on the 

local environment 

Medium(3) x 

Possible(3) = 

Moderate(9) 

The shed is being 

located as much as 

possible to reduce 

the footprint and 

removal of 

vegetation, There 

will be some 

vegetation 

removed as a result 

of the 

development 

 

 

C. OFFICER’S COMMENT 

 

In response the advertised tender 11 conforming tenders were received from  

1. Belle Design 

2. Akron/Evoke Living 

3. Geared Construction 

4. Moore Constructions 

5. Palace Construction 

6. Safeway Building 

7. Solution 4 Building 

8. Stallion Homes 

9. Tyrone Living 

10. Vera Builders 

11. Wheatbelt Steel. 

 

In addition 2 non-conforming tenders were received and not included as part 

the evaluation process. 
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During the evaluation phase of this tender the, the following predetermined 

criteria was used in the assessment: 

 

Compliance Criteria 

 Compliance with conditions of tendering 

 Compliance with quality assurance 

 Risk Assessment 

 OHS requirements 

 Tenderer registration 

 Use of subcontractors 

 

Qualitative Criteria 

 Price     40% 

 Relevant Experience  20% 

 Timeliness of Delivery  30% 

 Safety and Risk Management 10% 

 

The results of the tender evaluation are attached as a confidential 

attachment, which can be provided upon request. 

 

RECOMMENDATION 

 

That Council – 

1. Awards Tender 5 of 2020 for the construction of the Bakers Hill Fire Shed 

to Stallion Homes for the tendered sum of $356,342 GST exclusive. 

2. Authorises the Chief Executive Officer to form and execute a contract 

with Stallion Homes 

3. Authorises a contract contingency within budget parameters for valid 

variations authorised by the Chief Executive Officer 

 

ABSOLUTE MAJOITY REQUIRED 
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Attachment 1 – Bakers Hill Fire Shed Plans 
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12.3.3 Update on COVID-19 Pandemic Response Strategy/Framework  

 

File Reference: 1.1.9.16 

Reporting Officer: Executive Manager Development Services - Chadd 

Hunt 

Responsible Officer: Executive Manager Development Services - Chadd 

Hunt 

Officer Declaration of 

Interest: 

Nil 

Voting Requirement: Simple Majority 

Press release to be 

issued: 

Yes 

 

BRIEF 

 

For Council to endorse the updated COVID-19 Virus Response 

Strategy/Framework.  

 

ATTACHMENTS 

 

Attachment 1: COVID-19 Response Strategy/Framework 

Attachment 2: Action Summary 

 

 

 

A. BACKGROUND / DETAILS 

 

Council adopted at its meeting held on 15th April 2020 the Shire of Northam 

COVID-19 Virus Response Strategy/Framework. 

 

At this meeting Council resolved the following – 

 

That Council; 

1. Endorse the COVID-19 Virus Response Strategy/Framework as 

presented; 

2. Requires the COVID-19 Virus Response Strategy/Framework to be 

presented monthly for Council consideration and update as required. 

 

The strategy was prepared in order to document and provide a clear picture 

for Council and the Community the response actions being undertaken in 

relation to the local impacts of the global pandemic. 
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The framework has been developed in order for tracking of the actions and 

works being undertaken for as documented within the strategy.  

 

The purpose of this report is to provide an updated strategy for Council 

endorsement and for Council to note the progress made within the framework 

documentation. 

 

B. CONSIDERATIONS 

 

B.1 Strategic Community / Corporate Business Plan 

Theme Area 6: Governance & Leadership. 

Outcome: The Shire of Northam council is a sustainable, responsive, 

innovative and transparent organisation. 

Outcome: The elected members of the Shire of Northam provide 

accountable, strong and effective community leadership. 

Objective:  

 Open, accountable and effective decision making. 

 Effectively communicate the Shire’s vision and strategic priorities, 

internally and externally. 

 Be a valued member and leader in our regional context. 

 Develop clear policy settings to guide our organisation and 

community. 

 Ensure effective and well-utilised long term planning. 

 

B.2 Financial / Resource Implications 

There are significant financial implications resulting from the strategy, which 

Council has been briefed on previously.  

Currently expenditure is as follows - 
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The above table shows expenditure relating to COVID-19, all budget 

allocations are approved by the Executive Manager Corporate Services, 

job number CV05 is a holding account and is locked, as new initiatives are 

recognised new jobs are created and a budget allocated, which is 

transferred from the locked holding account. 

 

B.3 Legislative Compliance 

N/A 

 

B.4 Policy Implications 

There are a range of policy adjustments which have been undertaken and 

are being recommended for consideration in the strategy. All policy 

matters will require specific Council resolution in the future, in the event of 

identified required / suggested changes  

 

B.5 Stakeholder Engagement / Consultation 

N/A 

 

B.6 Risk Implications 

 Job No  Description GL Account  Description Budget Actual Outstanding 

Orders

Total 

Actual

CV01 COVID 19 COMMUNITY INIATIVES 04042182 Covid 19            20,000         3,933                        -           3,933 

CV02 COVID19 WORKS - MATERIALS 04042182 Covid 19            10,000         6,719                        -           6,719 

CV03 COVID 19 PPE and Cleaning 

Supplies

04042182 Covid 19            25,000       19,448                        -        19,448 

CV04 COVID 19 ICT Equipment 04042182 Covid 19            20,000       16,230                        -        16,230 

CV05 COVID 19 Holding Account 04042182 Covid 19         944,394                  -                        -                    - 

CV06 COVID 19 Economic Iniatives 04042182 Covid 19            30,000       17,469                        -        17,469 

CV07 COVID 19 Business Support Grant 

scheme

04042182 Covid 19         100,000         5,010                        -           5,010 

Total      1,149,394        68,809 

 Job No  Description GL Account  Description Budget Actual Outstanding 

Orders

Total 

Actual

CV01 COVID 19 COMMUNITY INIATIVES 04042182 Covid 19         120,000                  -                        -                    - 

CV02 COVID19 WORKS - MATERIALS 04042182 Covid 19                       -         1,310                     71           1,381 

CV03 COVID 19 PPE and Cleaning 

Supplies

04042182 Covid 19              5,000                  -               3,930           3,930 

CV05 COVID 19 Holding Account 04042182 Covid 19         394,535                  -                        -                    - 

CV06 COVID 19 Economic Iniatives 04042182 Covid 19            12,000             150                        -              150 

CV07 COVID 19 Business Support Grant 

scheme

04042182 Covid 19         240,000                  -                        -                    - 

CV09 Covid 19      1,000,000                  -                        -                    - 

Total      1,771,535           5,461 

COVID-19 Expenditure for the 2019/20 financial year

as of 31 July 2020

COVID-19 Expenditure for the 2020/21 financial year
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The strategy has taken a risk based approach. Consequently extensive risk 

assessments have been undertaken and are contained within the strategy 

itself. 

 

C. OFFICER’S COMMENT 

The Shire of Northam continues to respond and adapt to the changing 

circumstances regarding the pandemic. The aim of this report is to document 

those changes and responses for the information of Council, staff and the 

community. 

 

Given the current situation with COVID-19 in WA it is recommended that the 

reporting be done on a quarterly basis rather than monthly. If the situation 

changes then these reports can be presented more frequently. 

 

 

RECOMMENDATION  

 

That Council; 

1 Endorse the updated COVID-19 Virus Response Strategy/Framework 

as presented; 

2 Agree to receive the COVID-19 Virus Response Strategy/Framework 

on a quarterly basis 
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Attachment 1 - COVID-19 Response Strategy/Framework 
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Attachment 2 – Action Plan Summary
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12.4 CORPORATE SERVICES 

 

12.4.1 Accounts & Statements of Accounts – 31 July 2020 

 

Address: N/A 

Owner: N/A 

Applicant: N/A 

File Reference: 2.1.3.4 

Reporting Officer: Kathy Scholz, Creditors Officer 

Responsible Officer: Colin Young, Executive Manager Corporate Service 

Officer Declaration of 

Interest: 

Nil 

Voting Requirement: Simple Majority 

Press release to be 

issued: 

No 

 

BRIEF 

 

For Council to receive the accounts for the period from 01 July 2020 – 31 July 

2020. 

 

ATTACHMENTS 

 

Attachment 1: Accounts & Statements of Accounts – 31 July 2020. 

Attachment 2: Declaration. 

 

 

A. BACKGROUND / DETAILS 

 

The reporting of monthly financial information is a requirement under section 

6.4 of the Local Government Act 1995, and Regulation 34 of the Local 

Government (Financial Management) Regulations. 

 

Pursuant to Financial Management Regulation 13, a list of payments made 

from Municipal and Trust accounts is required to be presented to Council on a 

periodical basis. These details are included as Attachment 1. In accordance 

with Financial Management Regulation 12, the Chief Executive Officer has 

delegated authority to make these payments. 

 

B. CONSIDERATIONS 

 

B.1 Strategic Community / Corporate Business Plan 

Theme Area 6: Governance & Leadership. 

Outcome 6.3: The Shire of Northam council is a sustainable, responsive, 

innovative and transparent organisation. 
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B.2 Financial / Resource Implications 

Payments of accounts are in accordance with Council’s 2020/21 Budget. 

 

B.3 Legislative Compliance 

Section 6.4 & 6.26(2) (g) of the Local Government Act 1995. 

Financial Management Regulations 2007, Regulation 12 & 13. 

 

B.4 Policy Implications 

Nil. 

 

B.5 Stakeholder Engagement / Consultation 

Not applicable. 

 

B.6 Risk Implications 
Risk Category Description  Rating 

(consequence 

x likelihood) 

Mitigation Action 

Financial Figures not reflecting 

the true financial 

situation 

Low There are processes in 

place to show 

compliance with 

relevant legislation 

Health & 

Safety 

N/A N/A N/A 

Reputation N/A N/A N/A 

Service 

Interruption 

N/A N/A N/A 

Compliance  Report not being 

accepted by Council 

Low There are processes in 

place to show 

compliance with 

relevant legislation 

Property N/A N/A N/A 

Environment N/A N/A N/A 

 

C. OFFICER’S COMMENT 

 

The matter of Council ‘supporting local business’ has been raised over a long 

period. To assist in providing a greater understanding of the purchasing 

patterns of the Shire of Northam, the following graph summarises the payments 

made locally for the month of July 2020: 
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RECOMMENDATION 

 

That Council endorses the payments for the period 01 July 2020 to 31 July 

2020, as listed: 

 

 Municipal Fund payment cheque numbers 35325 to 35333 Total 

$74,584.82 

 Municipal Fund EFT36900 to EFT37339 Total $2,564,263.02 

 Direct Debits Total $74,501.09 

 Payroll Total $444,478.87 

 

TOTAL: $3,157,827.80 

 

Which have been made in accordance with the delegated authority 

reference number (M/F/F/Regs LGA 1995 S5.42). 

 

 

 

 

55%
39%

2% 4%

July 2020

Purchased from Shire of Northam Businesses or Inviduals

No Organsiation or Business in Shire of Northam that can offer service requried

Purchase from Businesses or Inviduals outside Shire of Northam

Contract has gone to Tender
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The following queries were asked and answered prior to the meeting: 

Reference Page # Amount 
Details 

Reference 
Question Query By Answer 

35333 304 24121.45 
Shire vehicle 

licences 

Do we definitely 

own 97 licensed 

vehicles including 

trailers? 

Cr Pollard 

 Yes, Council’s 

fleet is 

extensive, it 

also includes all 

the DFES 

vehicles 

36954 313 5500.00 

FM Surveys - 

spotting for 

line marking 

Is this just centre 

lines? Can't we 

do this ourselves 

with 2 people 

and a tape 

measure? 

Cr Pollard 

The survey 

includes 

spotting of the 

start and finish 

of edge/ centre 

lines, which is 

critical to 

comply with 

regulatory 

requirements. 

Survey is also 

used to 

establish peg 

reference 

points with 

finished surface 

levels on them 

which the Crew 

works to. 

36976 317 6380.00 
Free standing 

Xylophone  

What do we use 

this for? I am only 

aware of the 

musical term 

Cr Pollard 

This is a musical 

piece of 

playground 

equipment that 

has been 

installed at the 

Bakers Hill 

Playground 

36980 317 499.00 
"Do not use" 

code used? 
  Cr Pollard 

Creditor code 

changed, 

payment made 

before the 

change, code 

will no longer 

be used 
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36992 320 1907.00 

Sawdust and 

Sand planer 

boxes 

Are these a local 

firm? If not were 

local carpenters 

asked? 

 Cr Pollard 

They are Perth 

based, this work 

was completed 

some time ago, 

we have since 

found a local 

tradesperson 

who is able to 

construct these 

planters/ 

parklets, they 

have been 

used for the last 

2 installed 

36993 320 3207.60 

Inv 132704 No 

description 

provided 

Please include 

details 
Cr Pollard 

Description 

added to 

report 

36999 322 10692.55 

Inv 20597 Talis 

Consultants - 

no 

description 

Please include 

details 
Cr Pollard 

Description 

added to 

report 

37097 330 8332.50 
Wayfound - 

audit etc. 

Wasn’t this all 

done previously? 
Cr Pollard 

Initial Wayfound 

work was 

community 

based and 

focused on 

movement of 

motor vehicles, 

phase two 

involved 

assessing 

walkability of 

CBD and 

assessing / 

recommending 

a signage plan 

for this element. 

37113 332 5805.04 

CJD 

Equipment 

gear shifter 

Expensive gear 

shifter! Details? 
Cr Pollard 

This was the 

Grader shifter. It 

involved 3 site 

visits to repair 

including 

electrical / 

labour / parts 

37122 334 36467.59 
Fencewright 

fencing 

Were no locals 

eligible e.g. 

Clackline Fencing 

Contractors? 

Cr Pollard 

3 x quotes were 

sought and the 

2 x local 

contractors 

could not do 

the work in the 

timeline 

required. 
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37129 335 6600.00 

Madjec 

Constructions 

- King Creek 

Was this the path 

done 12 months 

ago? If so, why so 

long to pay? 

Cr Pollard 

There was an 

ongoing 

dispute 

regarding the 

quality of work, 

and the 

contractor was 

difficult to 

contact due to 

working 

remotely. A 

resolution was 

made giving a 

reduced cost. 

37191 346 1599.84 

Oasis - dig 

500m 

holes/install 

bollards 

Is this just the 

holes or the cost 

of bollards too? 

How many? 

Cr Pollard 

This was the 

supply and 

installation of 4 

x bollards 

37193 

  
346 

2296.80 

Inv 22909 

Oxter - toilets 

8/6 to 21/6 

Two 

invoices/different 

toilets? 

Cr Pollard 
This is for the 

same toilets, 

one invoice is 

for the regular 

cleaning 

contract with 

the 2nd invoice 

being the 

additional 

cleans due to 

COVID-19 

2026.20 

Inv 22910 

Oxter - toilets 

8/6 to 21/6 

Two 

invoices/different 

toilets? 

Cr Pollard 

37214 351 141163.99 

DFES Grant 

funds 

unspent - 

returned 

Explanation at 

forum noted 
Cr Pollard 

Yes original 

grant returned 

2019/20, 

received again 

in 2020/21 

37268 360 5499.12 

Solargain - 

see invoice 

36993 (Page 

292) 

Any duplication? Cr Pollard 

No, these are 

part payments 

for the overall 

solar projects, 

relating to 2 

separate 

buildings. 

37284 

  
361 

72122.73 

LGIS Invoice - 

no invoice 

description 

Please include 

details 
Cr Pollard 

Description 

added to 

report 

13927.86 

LGIS Invoice - 

no invoice 

description 

Please include 

details 
Cr Pollard 

Description 

added to 

report 
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37312 366 27219.54 
Wayfound 

signage 

Is this installed 

yet? My eyes 

shut! 

Cr Pollard 

Deposit (50%) 

paid for 

fabrication of 

pedestrian way 

find signage to 

be erected 

around the 

CBD  

37315 366 14256.00 

Staff member 

Diploma 

tuition fee 

Seems very 

generous? 

Policy? 

Cr Pollard 

The cost also 

includes the 

Recognition of 

Prior Learning to 

exempt some 

units and is 

payment for a 

Diploma of 

Engineering, as 

per the 

traineeship 

agreement. 

37319 367 2442.00 

Valuation 63 

Wellington 

Street = 

Health build 

Leased out. Why 

required? 
Cr Pollard 

The Lease 

expired in May 

this year, during 

the lease 

renewal 

discussions the 

Uniting Church 

requested a 

reduction in 

rent, it was 

agreed that a 

new valuation 

would be 

received; of 

which the 

future lease fee 

would be 

based on, it 

was last valued 

in 2013 

Ccard 378 1012.00 

EMDS Sulo bin 

for Mt 

Ommaney 

Why on credit 

card? Why 

EMDS? Avon 

Waste creditor 

normally? 

Cr Pollard 

Was ordered 

direct from 

Solo, paid by 

credit card so 

delivery and 

installation 

could be 

achieved the 

next day 
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35329 305 20559.13 

Water Grass 

Valley 

standpipe 

Who is paying for 

water? 
Cr Tinetti 

The bill covers 

the months of 

April to June, 

17k of the bill 

was attributed 

to Shire works 

associated with 

the grading of 

gravel roads 
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Attachment 1 - Accounts & Statements of Accounts – 31 July 2020 
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Attachment 2 - Declaration 

 

Payment dates 1st July 2020 to 31st July 2020 

 

 Municipal Fund payment cheque numbers 35325 to 35333 Total 

$74,584.82. 

 

Electronic Funds Transfer  

 Municipal Fund EFT36900 to EFT37339 Total $2,564,263.02. 

 

Direct Debits Total $74,501.09 

 

All have been made in accordance with delegated authority reference 

number (M/F/F/Regs LGA 1995 S5.42).  

 
 

The Following table presents all payments made for the month from Council 

credit cards paid by direct debit DD15327.1 

 

Summary Credit Card Payments  $ Total 

Executive Manager Engineering Services 

 

  

DEPT OF HEALTH PHARM - CHLORINE GAS PERMIT ANNUAL RENEWAL 
WASTE WATER TREATMENT PLANT 

42.34 
  

DEPT OF HEALTH PHARM - CHLORINE GAS PERMIT ANNUAL RENEWAL 
WASTE WATER TREATMENT PLANT 

84.66 
127.00 

     

CESM 
 

  

COLES - REFRESHMENTS FOR VOLUNTEER IFF TRAINING 56.25   

SUBWAY- LUNCH FOR VOLUNTEER IFF TRAINING 63.40   

Month Cheques EFT Payments Direct Debits Payroll Total Payments 

2020/2021 2020/2021 2020/2021 2020/2021 2020/2021

July 74,584.82$    2,564,263.02$  74,501.09$    444,478.87$  3,157,827.80$  

August -$                    

September -$                    

October -$                    

November -$                    

December -$                    

January -$                    

February -$                    

March -$                    

April -$                    

May -$                    

June -$                    

Total $74,584.82 $2,564,263.02 $74,501.09 $444,478.87 $3,157,827.80
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MCDONALDS -REFRESHMENTS OR VOLUNTEER IFF TRAINING 33.00   

SHOE REPAIR MAN - SLIDING DOOR KEY FOR EMERGENCY EVACUATION 
CENTRE (REC CENTRE) 

7.00 
  

BAKERS HILL PIE SHOP - TRAINING CENTRE FOR WUNDOWIE & BAKERS 
HILL BFB 

68.20 
  

DOMINOES -REFRESHMENT FOR CCP TRAINING COURSE 76.10 303.95 

  
 

  

Executive Manager Corporate Services    

MICROSOFT MONTHLY CHARGES 66.06   

AMAYSIM - LIBRARY LIFT DATA LINE MONTHLY FEE 10.00   

SHIRE OF NORTHAM -LICENCE OF NEW JOHN DEERE GATOR 67.90   

SHIRE OF NORTHAM -LICENCE OF NEW JOHN DEERE GATOR 31.10   

SHIRE OF NORTHAM -LICENCE OF NEW JOHN DEERE GATOR 6.90   

ADOBE CREATIVE CLOUB MONTHLY FEE FOR APPS & IN DESIGN 213.99 395.95 

  
 

  

Executive Manager Development Services 
 

  

VISCOUNT PLASTICS - REPLACEMENT SULO BIN FOR MT OMMANNEY 
LOOKOUT 

1012.00 
1012.00 

  
 

  

Executive Manager Community Services 
 

  

FAIRFAX SUBSCRIPTION -DIGITAL SUB FOR WA TODAY 7.57   

WANEWSDTI - DIGIT SUBSCRIPTION FOR WEST AUSTRALIAN 84.00   

WWW.POCKETMAGS.COM - DIGITAL SUBSCRIPTION FOR KOORI MAIL 14.99   

SQUARESPACE - ANNUAL SUBSCRIPTION -YEARLY 300.00   

FACEBOOK - COMMUNITY SUPPORT 27.85   

FACEBOOK - VISIT THIS LONG WEEKEND 33.78   

NAMECHEAP -DOMAIN REGISTRATION FOR NORTHAM CONNECT.COM 65.34   

GOLDENCARERS - 12 MONTH SUBSCRIPTION 59.95   

FACILITY FEE 99.00   

FOREIGN TRANSACTION FEE 19.35 711.83 

  
 

  

Total Credit Card Expenditure   $2,550.73 
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CERTIFICATION OF THE PRESIDENT 

 

I hereby certify that this schedule of account covering vouchers and electronic 

fund transfer payments as per above and totalling $3,157,827.80 was 

submitted to the Ordinary Meeting of Council on Wednesday, 19 August 2020.  

 

 

________________________ CERTIFICATION OF THE PRESIDENT 

 

 

CERTIFICATE OF THE CHIEF EXECUTIVE OFFICER 

 

This schedule of accounts paid covering vouchers $3,157,827.80 was submitted 

to each member of the Council on Wednesday, 19 August 2020, has been 

checked and is fully supported by vouchers and invoices which are submitted 

herewith and which have been duly certified as to the receipt of goods and 

the rendition of services and as to prices, computations and casting and the 

amounts shown are due for payment. 

 

_________________________ CHIEF EXECUTIVE OFFICER 
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12.4.2 Leasing of Unit 7 Kuringal Village 

 

Address: 7/410 Kuringal Village Kuringal Road WUNDOWIE 

Owner: Shire of Northam 

Applicant: Confidential/Applicant1 

File Reference: A325 

Reporting Officer: Cheryl Greenough 

Responsible Officer: Executive Manager Corporate Services 

Officer Declaration 

of Interest: 

Impartiality Interest - the applicant is known to the 

reporting officer 

Voting Requirement Simple Majority 

Press release to be 

issued: 

No 

 

BRIEF 

For Council to consider the applicants for Unit 7 of the senior citizens units at 

Kuringal Village and decide on merit and eligibility who is the best candidate 

to rent the unit. 

 

ATTACHMENTS 

 

N/A 

 

 

BACKGROUND / DETAILS 

On 29 June 1995 the Shire of Northam entered into a contract with the then 

State Housing Commission (now known as the Housing Authority) for the 

management of 8 senior citizen units called Kuringal Village as a joint venture. 

The properties were later handed over to the Shire for their management. 

 

Unit 7 is a one-bedroom unit which was occupied from October 2016 until 20 

March 2020 when the occupant was admitted to a full-time nursing facility. The 

unit has been vacant since that time and the Shire advertised the property for 

rental in the West Australian and on local social media on 20/3/20 and for a 

second time on 4/6/20 without any response.  

 

There were four people on the Shire’s waiting list for accommodation. When 

the unit became available they were contacted with no positive result. On 20 

March 2020 the Department of Housing was advised of the vacancy and 

asked if they had any prospective renters on their waiting list, however, they 

did not have anyone requiring a one-bedroom unit. They were again asked if 

they had anyone waiting on 4 June 2020 but they did not have any suitable 

applicants. 

 

On 16 July 2020 Applicant 1 enquired if the Shire had any accommodation 

available and was given an application, which he completed and returned to 
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the Shire Administration office. Applicant 1 is a gentleman in his early seventies 

and is on an aged pension. He currently lives in the Shire of Northam however 

the real estate agent advised him they would not be renewing his lease. 

 

B. CONSIDERATIONS 

The required selection criteria to be considered is: 

 

1. The applicant must be on the Housing Authority or Shire waiting list; 

2. The applicant must be an Australian Citizen and not own or part own 

property or land 

3. The applicant must not have cash assets in excess of $38,400 (singles) or 

$63,800 (couples) 

4. The applicant must be the recipient of an aged pension. 

 

B.1 Strategic Community / Corporate Business Plan 

Theme Area 2: COMMUNITY WELLBEING 

 A cohesive community with access to quality services 

Outcome 2.4: Aged residents are able to remain in or near to their local 

community in the Shire of Northam at all stages of care. 

  Objective: Provide support to enable seniors to remain living in their 

   own homes as long as possible 

 

B.2 Financial / Resource Implications 

The Shire would receive $202 per fortnight in rental. 

 

B.3 Legislative Compliance 

Nil 

 

B.4 Policy Implications 

      Nil 

 

B.5 Stakeholder Engagement / Consultation 

      Newspaper advertisements were placed in the West Australian as the local 

newspaper was not operating. It was also placed on social media 

 

 

 

 

 

 

 

B.6 Risk Implications 

 
Risk Category Description  Rating 

(likelihood x 

consequence) 

Mitigation Action 
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Financial Contract is unable to 

be satisfied due to 

current financial 

pressure on purchaser 

Unlikely (2) x 

Insignificant (1) 

= Low (2) 

Implement Officer 

Recommendation  

Health & 

Safety 

Nil   

Reputation Nil   

Service 

Interruption 

Nil   

Compliance  Nil   

Property That rental property 

will remain empty 

costing the Shire 

money 

Likely (4) x 

Insignificant (1) 

= Low (4) 

Implement Officer 

recommendation 

Environment Nil   

 

C. OFFICER’S COMMENT 

 

It is recommended that Applicant 1 be approved as an eligible tenant for Unit 

7 Kuringal Village Wundowie. Applicant 1’s real estate agent has provided a 

glowing reference. 

 

As the Kuringal Village leases do not have a finite date they do not fit into the 

CEO’s current delegation. Therefore, it is recommended that Council authorise 

the CEO to approve and sign any future leases at Kuringal Village under 

delegated authority without the requirement to be presented to Council.  

 

 

RECOMMENDATION 

 

That Council: 

1. Approves Applicant 1’s application to rent unit 7/420 Kuringal Road, 

Wundowie with the rental rate of $202 per fortnight along with a $400 

bond. 

2. Council amends delegation F02 to delegate authority to the Chief 

Executive Officer to approve all future leases for Kuringal Village. 
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12.5 COMMUNITY SERVICES 

 

12.5.1 Establishment of Community Grants Assessment Committee 

 

File Reference: 8.2.5.26  /  1.1.9.16 

Reporting Officer: Community Development Officer – Jaime Hawkins 

Responsible Officer: Executive Manager Community Services – Ross 

Rayson 

Officer Declaration of 

Interest: 

Nil 

Voting Requirement: Simple Majority 

Press release to be 

issued: 

No 

 

BRIEF 

 

To establish the Community Grants Assessment Committee as per the decision 

of Council made at the Ordinary Council Meeting on 15 July 2020. 

 

ATTACHMENTS 

 

Attachment 1: PROPOSED TERMS OF REFERENCE COMMUNITY GRANTS 

ASSESSMENT COMMITTEE 

 

 

A. BACKGROUND / DETAILS 

At the meeting of Council on 15 July 2020 a decision resolved the following: 

 

That Council: 

1. Establishes the Community Grants Assessment Committee 

2. Establishes the purpose of the Committee to make determinations on 

applications for the Community Grants Scheme 

3. Delegates authority to the Community Grants Assessment Committee to 

undertake the following: 

a. Receive and assess grant applications; and  

b. Make a final determination on all grant applications received 

4. Adopts the amended 2020/2021 Community Grants Scheme as  

presented. 

 

The purpose of the Committee is to oversee and make determinations on all 

matters associated with the Community Grants Scheme.   

 

Membership of the Committee is to be restricted to elected members. 

Nominations for membership of the Committee have been sought via email to 

all Councillors.  
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B. CONSIDERATIONS 

 

B.1 Strategic Community / Corporate Business Plan 

Theme Area: 6 - Governance & Leadership 

Outcome: The elected members of the Shire of Northam provide 

accountable, strong and effective community leadership. 

Objective: Open, accountable and effective decision making 

 

B.2 Financial / Resource Implications 

Nil. 

 

B.3 Legislative Compliance 

 

5.17. Limits on delegation of powers and duties to certain committees 

1) A local government can delegate — 

(a) to a committee comprising council members only, any of the 

council’s powers or duties under this Act except — 

(i) any power or duty that requires a decision of an absolute 

majority of the council; and 

(ii) any other power or duty that is prescribed; and 

(b) to a committee comprising council members and employees, 

any of the local government’s powers or duties that can be 

delegated to the CEO under Division 4; and 

(c) to a committee referred to in section 5.9(2)(c), (d) or (e), any 

of the local government’s powers or duties that are necessary or 

convenient for the proper management of — 

(i) the local government’s property; or 

(ii) an event in which the local government is involved. 

(2) A local government cannot delegate any of its powers or duties to a 

committee referred to in section 5.9(2)(f). 

 

B.4 Policy Implications 

Nil. 

 

B.5 Stakeholder Engagement / Consultation 

The amended policy was discussed with Councillors at a workshop on 13 

February 2020 and the establishment of the Committee determined on 15 July 

2020. 
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B.6 Risk Implications 

Refer to Risk Matrix here. 

Risk 

Category 

Description  Rating 

(likelihood x 

consequence) 

Mitigation Action 

Financial Nil   

Health & 

Safety 

Nil   

Reputation Committee not 

perceived to be 

representative of 

community 

interests 

Unlikely(2) x  

Insignificant(1) 

= Low(2) 

Ensure Community 

Support Policy is 

adhered to & the 

appointment of the 

committee process 

is transparent. 

Service 

Interruption 

Nil   

Compliance  Establishment of 

Committee non-

compliant with the 

LG Act 

Unlikely(2) x  

Medium(3) = 

Moderate(6) 

Compliance with 

LG Act Committees 

of Council 

confirmed by staff 

Property Nil   

Environment Nil   

 

C. OFFICER’S COMMENT 

It is recommended that the Community Grants Assessment Committee be 

established as per the Terms of Reference presented.  

 

The following Council members nominated for a position on the committee: 

 Cr Chris Antonio 

 Cr Julie Williams 

 

The local government act requires Committees have a minimum of three (3) 

members. 
 

RECOMMENDATION 

  

That Council: 
1. Establishes the Community Grants Assessment Committee as per the 

Terms of Reference presented 

2. Appoints Cr (s) Chris Antonio, Julie Williams & _____________________ as 

members of the committee 

 

 

  

https://au.promapp.com/shireofnortham/Documents/Minimode/Permalink?crypto=ENgcaOAod0uO7vigppoMWU
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Attachment 1 – Proposed Terms of Reference Community Grants Assessment 

Committee
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13. MATTERS BEHIND CLOSED DOORS 

 

Nil. 

 

14. MOTIONS OF WHICH PREVIOUS NOTICE HAS BEEN GIVEN 

 

Nil. 

 

15. URGENT BUSINESS APPROVED BY DECISION 

 

Nil. 

 

16. DECLARATION OF CLOSURE 


	1. DECLARATION OF OPENING
	2. ATTENDANCE
	2.1 APOLOGIES
	2.2 APPROVED LEAVE OF ABSENCE
	2.3 ABSENT

	3. DISCLOSURE OF INTERESTS
	4. ANNOUNCEMENT BY THE PRESIDING MEMBER (WITHOUT DISCUSSION)
	5. PUBLIC QUESTION TIME
	5.1 PUBLIC QUESTIONS

	6. RESPONSE TO PREVIOUS PUBLIC QUESTIONS TAKEN ON NOTICE
	7. RECEIVING OF PETITIONS, PRESENTATIONS AND DEPUTATIONS
	7.1 PETITIONS
	7.2 PRESENTATIONS
	7.3 DEPUTATIONS

	8. APPLICATION FOR LEAVE OF ABSENCE
	9. CONFIRMATION OF MINUTES
	9.1 ORDINARY COUNCIL MEETING HELD 15 JULY 2020
	9.2 NOTES FROM THE COUNCIL FORUM MEETING HELD 12 AUGUST 2020
	9.3 SPECIAL COUNCIL MEETING HELD 20 JULY 2020
	9.4 SPECIAL COUNCIL MEETING HELD 10 AUGUST 2020

	10. ITEMS BROUGHT FORWARD FOR THE CONVENIENCE OF THOSE IN THE PUBLIC GALLERY
	11. REPORTS OF COMMITTEE MEETINGS
	11.1 LOCAL BUSINESS SUPPORT COMMITTEE MEETING HELD ON 20 JULY 2020
	11.2 BUSH FIRE ADVISORY COMMITTEE MEETING HELD ON 21 JULY 2020
	11.3 LOCAL BUSINESS SUPPORT COMMITTEE MEETING HELD ON 27 JULY 2020

	12. OFFICER REPORTS
	12.1 CEO’S Office
	12.1.1 Advocating for Our Communities Our Stories campaign: Loss of Regional Media
	12.1.2 AROC Toilets and Lighting Tower
	12.1.3 2020 Western Australian Local Government Convention (WALGA) & Annual General Meeting

	12.2 ENGINEERING SERVICES
	12.2.1 Amendment to the Airport Master Plan – Inclusion of toilet upgrade
	12.2.2 Endorsement of the Northam Bike Plan 2020

	12.3 DEVELOPMENT SERVICES
	12.3.1 Fee waiver consideration for annual environmental health licence and registration fees for existing premises for 2020-2021
	12.3.2 RFT 5 of 2020 – Supply and Construction of Bakers Hill Fire Shed

	12.3.3 Update on COVID-19 Pandemic Response Strategy/Framework
	12.4 CORPORATE SERVICES
	12.4.1 Accounts & Statements of Accounts – 31 July 2020
	12.4.2 Leasing  of Unit 7 Kuringal Village

	12.5 COMMUNITY SERVICES
	12.5.1 Establishment of Community Grants Assessment Committee


	13. MATTERS BEHIND CLOSED DOORS
	14. MOTIONS OF WHICH PREVIOUS NOTICE HAS BEEN GIVEN
	15. URGENT BUSINESS APPROVED BY DECISION
	16. DECLARATION OF CLOSURE



