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NOTICE PAPER 

Audit Committee Meeting  

7 March 2019  

Committee Members  

I inform you that an Audit Committee  meeting will be held in the Council 

Chambers , located at 395 Fitzgerald Street, Northam on 7 March 2019  at 

3:00pm . 

 

Yours faithfully  

 

Jason Whiteaker  

Chief Executive Officer  
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DISCLAIMER 
 
This agenda has yet to be dealt with by the Council. The Recommendations shown at 

the foot of each item have yet to be considered by the Council and are not to be 

interpreted as being the position of the Council. The minutes of the meeting held to 

discuss this agenda should be read to ascertain the decision of the Council.  

 

In certain circumstances members of the public are not entitled to inspect material, 

which in the opinion of the Chief Executive Officer is confidential, and relates to a 

meeting or a p art of a meeting that is likely to be closed to members of the public.  

 

No responsibility whatsoever is implied or accepted by the Shire of Northam for any 

act, omission, statement or intimation occurring during Council or Committee 

meetings.  

 

The Shire of Northam disclaims any liability for any loss whatsoever and howsoever 

caused arising out of reliance by any person or legal entity on any such act, omission 

or statement of intimation occurring during Council or Committee meetings.  

 

Any person or legal  entity who acts or fails to act in reliance upon any statement, act 

or omission made in a Council or Committee meeting does so at that personõs or legal 

entityõs own risk.  

 

In particular and without derogating in any way from the broad disclaimer above, in 

any discussion regarding any planning application or application for a licence, any 

statement or intimation of approval made by any member or Officer of the Shire of 

Northam during the course of any meeting is not intended to be and is not taken as 

noti ce of approval from the Shire of Northam.  

 

The Shire of Northam advises that anyone who has any application lodged with the 

Shire of Northam must obtain and should only rely on WRITTEN CONFIRMATION of the 

outcome of the application and any conditions atta ching to the decision made by 

the Shire of Northam in respect of the application.  

 

The Shire of Northam advises that any plans or documents contained within this 

agenda may be subject to copyright law provisions ( Copyright Act 1968 , as 

amended) and that t he express permission of the copyright owner(s) should be sought 

prior to their reproduction. It should be noted that copyright owners are entitled to 

take legal action against any persons who infringe their copyright. A reproduction of 

material that is pr otected by copyright may represent a copyright infringement.  

  



Audit Committee Meeting Agenda  

7 March 2019  

Page | 4 

Contents  

1. DECLARATION OF OPENING ............................................................................ 5 

2. ATTENDANCE...................................................................................................... 5 

2.1 APOLOGIES ................................................................................................ 5 

2.2 APPROVED LEAVE OF ABSENCE ............................................................. 5 

3. DISCLOSURE OF INTERESTS ................................................................................ 5 

4. CONFIRMATION OF MINUTES ........................................................................... 5 

4.1 COMMITTEE MEETING HELD 13 NOVEMBER 2018 ................................. 5 

5. COMMITTEE REPORTS ........................................................................................ 6 

5.1 INTRODUCTION MEETING WITH THE OFFICE OF AUDITOR GENERAL .. 6 

5.2 COMPLIANCE AUDIT RETURN .................................................................. 8 

5.3 PROGRESS TOWARD BETTER PRACTICE REVIEW REPORT ................... 22 

5.4 PROGRESS TOWARDS CUSTOMER SERVICE AUDIT ............................. 30 

5.5 PROGRESS TOWARD PROCUREMENT PROCESS REVIEW REPORT..... 39 

5.6 PROGRESS TOWARDS THE SAFETY & RISK MANAGEMENT PLAN ....... 45 

5.7 PROGRESS TOWARDS THE REGULATION 17 REVIEW ACTION PLAN . 57 

6. URGENT BUSINESS APPROVED BY PERSON PRESIDING OR BY DECISION . 78 

7. DATE OF NEXT MEETING .................................................................................. 78 

8. DECLARATION OF CLOSURE .......................................................................... 78 

 

  



Audit Committee Meeting Agenda  

7 March 2019  

Page | 5 

1. DECLARATION OF OPENING 

 

 

2. ATTENDANCE 

 

Committee : 

Shire President        Cr C R Antonio  

Councillors        Cr A J Mencshelyi  

   Cr J Proud  

   Cr C L Davidson  

Staff: 

Chief Executive Officer    J B Whiteaker  

Executive Manager Corporate Services    C Young  

Executive Assistant ð CEO   A McCall  

Accountant    Z Macdonald  

Coordinator Governance / Administration    C Greenough  

 

2.1 APOLOGIES 

Nil. 

 

2.2 APPROVED LEAVE OF ABSENCE 

Nil. 

3. DISCLOSURE OF INTERESTS 

 
Item Name  Item 

No.  

Name  Type of 

Interest  

Nature of Interest  

     

     

 

4. CONFIRMATION OF MINUTES 

 

4.1 COMMITTEE MEETING HELD 13 NOVEMBER 2018 

 

RECOMMENDATION 

 

That the minutes of the Audit Committee  meeting held on Tuesday, 13 

November  2018 be confirmed as a true and correct record of that 

meeting.  
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5. COMMITTEE REPORTS 

 

5.1 INTRODUCTION MEETING WITH THE OFFICE OF AUDITOR GENERAL 

 

Address:  N/A  

Owner:  N/A  

Applicant:  N/A  

File Reference:  8.2.7.5 

Reporting Officer:  Executive Manager Corporate Services  

Colin Young  

Responsible Officer:  Executive Manager corporate Services  

Colin Young  

Officer Declaration of 

Interest:  

Nil 

Voting Requirement:  N/A  

Press release to be 

issued:  

No 

 

BRIEF 

 

For Council to meet with a representative from the Office of Auditor General  

 

ATTACHMENTS 

 

Nil. 

 

 

BACKGROUND / DETAILS 

 

As per changes to the Local Government Act 1995 and the Local Government 

(Audit) Regulations 1996, as of the first of July 2018 Council is to be audited by 

the Office of Auditor General.  

 

CONSIDERATIONS 

 

Strategic Community / Corporate Business Plan  

Theme A rea 6: Governance & Leadership  

Outcome 6.3:  The Shire of Northam council is a sustainable, responsive, 

innovative and transparent organisation.  

¶ Improve community access to information to ensure they 

are able to be informed of our activities;  

¶ Encourage active community participation in our local 

government;  

¶ Maintain a high standard of corporate governance; and  

¶ Undertake our regulatory roles in a safe, open, accountable 

and respectful manner.  
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Outcome 6.4:  The Elected Members of the Shire of No rtham provide 

accountable, strong and effective community leadership.  

¶ Open, accountable and effective decision making.  

 

Financial / Resource Implications  

Nil. 

 

Legislative Compliance  

Local Government Act 1995 Division 1A Audit Committee . 

Local Gove rnment (Audit) Regulations 1996.  

 

Policy Implications  

Nil. 

 

Stakeholder Engagement / Consultation  

N/A  

 

Risk Implications  

¶ Reputational ð Nil. 

¶ Financial ð Nil. 

¶ Compliance - Nil 

¶ Legal ð Nil. 

 

OFFICERõS COMMENT 

 

Anne Lei from the Office of Auditor General will attend  along with Greg 

Goodwin from Moore Stephens whom will be carrying out the audit on behalf 

of the Office of Auditor General.  

 

Anne will brief the Committee on changes that are likely to occur under the 

move to the Auditor General, Committee members & staf f will then be giving 

the opportunity to ask questions of the Auditor General.  

 

RECOMMENDATION 

 

For Information Only  
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5.2 COMPLIANCE AUDIT RETURN 

 

Address:  N/A  

Owner:  N/A  

Applicant:  N/A  

File Reference:  1.6.1.6 

Reporting Officer:  Cheryl Greenough  

Coordinator Governance / Administration  

Responsible Officer:  Colin Young  

Executive Manager Corporate Services  

Officer Declaration of 

Interest:  

Nil 

Voting Requirement:  Simple Majority  

Press release to be 

issued:  

No 

 

BRIEF 

 

This report is for Council to  adopt the Compliance Audit Return (CAR) for 2018.  

 

ATTACHMENTS 

 

Attachment 1:  Compliance Audit Return 2018.  

 

 

BACKGROUND / DETAILS 

 

Under the Local Government (Audit) Regulations 1996, a Local Government is 

required to carry out a Compliance Audit for the  period 1 January to 31 

December of each year.  The certified return should be submitted to the 

Director General, Department of Local Government and Regional 

Development by 31 March each year.  

 

The Compliance Audit Return must be:  

1. Presented to Council at a  meeting of the Council;  

2. Be adopted by the Council; and  

3. Recorded in the minutes of the meeting at which it is adopted.  

 

In relation to the year 2018 a copy of the return is to be submitted for 

Councillorõs perusal, comment and adoption by Council prior to 31 March 

2019.  It is necessary for the Shire President and the Chief Executive Officer to 

sign off the return as a certified copy.  

 

The 2018 Compliance Audit Return has been completed in house, with the 

CEO and senior staff reviewing and approving the com pleted return.  
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The compliance review process provides both the CEO and the Council with 

an additional element of accountability through a check on internal 

management systems, procedures and record keeping and this demonstrates 

the Shireõs emphasis on improving its good governance, compliance, and best 

practice.  

 

CONSIDERATIONS 

 

Strategic Community / Corporate Business Plan  

Theme 6:  Governance and Leadership  

Outcome 6.3:  The Shire of Northam council is a sustainable, responsive, 

innovative and transparent  organisation.  

Objectives:  

¶ Implement systems and processes which deliver quality 

outcomes for our community; and  

¶ Maintain a high standard of corporate governance.  

 

Financial / Resource Implications  

Nil. 

 

Legislative Compliance  

¶ Local Government Act 1995;  

¶ Local Government (Functions and General) Regulations 1996;  

¶ Local Government (Administration) Regulations 1996;  

¶ Local Government (Elections) Regulations 1997;  

¶ Local Government (Audit) Regulations 1996;  

¶ Local Government (Rules of Conduct) Regulations 2007.  

 

Policy Implications  

N/A.  

 

Stakeholder Engagement / Consultation  

All senior staff were asked to review the document and make any comments.  

 

Risk Implications  

¶ Reputational ð Moderate  

o Maintains the Shireõs high standards. 

¶ Financial - Low 

o Cost effective with n o financial outlay.  

¶ Compliance - Moderate  

o The Audit ensures the Shire maintains an open and honest 

workplace.  

¶ Legal ðModerate  

o The Audit ensures the Shire is abiding by all legislative requirements.  

 

OFFICERõS COMMENT 
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The standard of compliance in 2018 was  in general extremely good. Each year 

the Shire strives to improve the services it provides to stakeholders both internal 

and external.  

 

1. Commercial Enterprises ð As there were none for 2018 there is 100% 

compliance.  

2. Delegation of Power/Duty ð There was 100 % compliance  

3. Disclosure of Interests ð There was 93.75% compliance as one officer did 

not put in his Primary Return on time.  

4. Disposal of Property ð 100% compliance  

5. Finance ð 100% compliance  

6. Integrated Planning and Reporting ð 100% compliance  

7. Official Condu ct ð 100% compliance  

8. Tenders and Providing Goods and Services ð There was one tender 

which did not have the advertisement placed with the paperwork. A 

minor omission which has been rectified 96% compliance.  

Overall an excellent result.  

 

RECOMMENDATION 

 

That Council a dopt the Audit Compliance Return 2018 as attached for 

submission to the Department of Local Government and Communities  
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