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NOTICE PAPER 

Local Business Support Committee Meeting 

18 May 2020 

Committee Members 

I inform you that Local Business Support Committee meeting will be held by on 

18 May 2020 at 4:00pm in the Shire of Northam Council Chambers at 395 

Fitzgerald Street, Northam WA 6401. 

Yours faithfully 

 

Jason Whiteaker 

Chief Executive Officer 
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DISCLAIMER 
 
This committee has been delegated authority by Council to receive and assess grant 

applications; and make a final determination on all grant applications received as 

part of the Local Business Support Grant Scheme. 

 

This agenda has yet to be dealt with by the committee. The Recommendations shown 

at the foot of each item have yet to be considered by the committee and are not to 

be interpreted as being the position of the committee. The minutes of the meeting 

held to discuss this agenda should be read to ascertain the decision of the committee.  

 

In certain circumstances members of the public are not entitled to inspect material, 

which in the opinion of the Chief Executive Officer is confidential, and relates to a 

meeting or a part of a meeting that is likely to be closed to members of the public.  

 

No responsibility whatsoever is implied or accepted by the Shire of Northam for any 

act, omission, statement or intimation occurring during Council or Committee 

meetings.  

 

The Shire of Northam disclaims any liability for any loss whatsoever and howsoever 

caused arising out of reliance by any person or legal entity on any such act, omission 

or statement of intimation occurring during Council or Committee meetings.  

 

Any person or legal entity who acts or fails to act in reliance upon any statement, act 

or omission made in a Council or Committee meeting does so at that person’s or legal 

entity’s own risk.  

 

In particular and without derogating in any way from the broad disclaimer above, in 

any discussion regarding any planning application or application for a licence, any 

statement or intimation of approval made by any member or Officer of the Shire of 

Northam during the course of any meeting is not intended to be and is not taken as 

notice of approval from the Shire of Northam.  

 

The Shire of Northam advises that anyone who has any application lodged with the 

Shire of Northam must obtain and should only rely on WRITTEN CONFIRMATION of the 

outcome of the application and any conditions attaching to the decision made by 

the Shire of Northam in respect of the application.  

 

The Shire of Northam advises that any plans or documents contained within this 

agenda may be subject to copyright law provisions (Copyright Act 1968, as 

amended) and that the express permission of the copyright owner(s) should be sought 

prior to their reproduction. It should be noted that copyright owners are entitled to 

take legal action against any persons who infringe their copyright. A reproduction of 

material that is protected by copyright may represent a copyright infringement. 
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1. DECLARATION OF OPENING 

 

2. ELECTION OF PRESIDING MEMBER 

 

In accordance with section 5.12 of the Local Government Act 1995. The 

members of a committee are to elect a presiding member from amongst 

themselves in accordance with Schedule 2.3, Division 1. 

 

The members of a committee may elect a deputy presiding member from 

amongst themselves but any such election is to be in accordance with 

Schedule 2.3, Division 2. 

 

Should the presiding member not be available or is unable or unwilling to 

perform the functions of presiding member, then the deputy presiding 

member, if any, may perform the functions of presiding member. 

 

3. ATTENDANCE 

 

Committee: 

Shire President       C R Antonio 

Deputy Shire President     J E G Williams 

Councillor       M P Ryan 

Councillor       A J Mencshelyi 

 

Staff: 

Community Development Officer    M Blackhurst 

Chief Executive Officer     J B Whiteaker 

 

 

3.1 APOLOGIES 

Nil. 

 

3.2 APPROVED LEAVE OF ABSENCE 

Nil. 

 

4. DISCLOSURE OF INTERESTS 

 
Item Name Item 

No. 

Name Type of 

Interest 

Nature of Interest 
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5. CONFIRMATION OF MINUTES 

 

Nil. 
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6. COMMITTEE REPORTS 

 

6.1 TERMS OF REFERENCE 

 

File Reference: 1.1.9.16 

Reporting Officer: Michelle Blackhurst, Community Development 

Officer 

Responsible Officer: Jason Whiteaker, Chief Executive Officer 

Officer Declaration of 

Interest: 

Nil 

Voting Requirement: Simple Majority 

Press release to be 

issued: 

No 

 

BRIEF 

 

For the committee to note the terms of reference for the Local Business Support 

Committee. 

 

ATTACHMENTS 

 

Nil. 

 

 

A. BACKGROUND / DETAILS 

 

Council established the Local Business Support Committee at its Ordinary 

Council Meeting held on 15 April 2020. Council appointed the following as its 

members: 

 Shire of Northam President; 

 Chief Executive Officer of the Shire of Northam; 

 Deputy Shire of Northam President; 

 President of the Chamber of Commerce & Industry; and 

 A local accounting firm. 

 

Council established the purpose of the Committee to oversee and make 

determinations on all matters associated with the Local Business Support Grant 

Scheme and delegated authority to the Committee to undertake the 

following: 

a. Receive and assess grant applications; and 

b. Make a final determination on all grant applications received. 

 

B. CONSIDERATIONS 

 

B.1 Strategic Community / Corporate Business Plan 

Theme Area: Economic Growth. 
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Outcome 1.1: The Shire of Northam is an attractive investment destination 

for a variety of economic sectors. 

Outcome 1.2: Local businesses are valued and supported by investors and 

residents within the Shire of Northam. 

 

B.2 Financial / Resource Implications 

Nil. 

 

B.3 Legislative Compliance 

N/A 

 

B.4 Policy Implications 

N/A 

 

B.5 Stakeholder Engagement / Consultation 

N/A 

 

B.6 Risk Implications 
Risk Category Description  Rating 

(likelihood x 

consequence) 

Mitigation Action 

Financial Nil.   

Health & 

Safety 
Nil.   

Reputation Nil.   

Service 

Interruption 
Nil.   

Compliance  Nil.   

Property Nil.   

Environment Nil.   

 

C. OFFICER’S COMMENT 
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RECOMMENDATION 

 

That the Local Business Support Committee adopt the terms of reference as 

provided in Attachment 1. 
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Attachment 1 
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6.2 GRANT GUIDELINES - LOCAL BUSINESS SUPPORT GRANT SCHEME 

 

Address: N/A 

Owner: N/A 

Applicant: N/A 

File Reference: 1.1.9.16 

Reporting Officer: Michelle Blackhurst, Community Development 

Officer 

Responsible Officer: Jason Whiteaker, Chief Executive Officer 

Officer Declaration of 

Interest: 

Nil 

Voting Requirement: Simple Majority 

Press release to be 

issued: 

No 

 

BRIEF 

 

For the committee to consider adopting the grant guidelines for the Local 

Business Support Grant Scheme. 

 

ATTACHMENTS 

 

Attachment 1: Grant Guidelines. 

 

 

A. BACKGROUND / DETAILS 

 

The Shire of Northam has endorsed the establishment of the Small Business 

Support Grant Scheme. The scheme has been advertised/promoted, based 

on broad guidelines established by Council.  

 

B. CONSIDERATIONS 

 

B.1 Strategic Community / Corporate Business Plan 

Theme Area: Economic Growth. 

Outcome 1.1: The Shire of Northam is an attractive investment destination 

for a variety of economic sectors. 

Outcome 1.2: Local businesses are valued and supported by investors and 

residents within the Shire of Northam. 

 

B.2 Financial / Resource Implications 

Council has allocated a budget of $250,000 to fund the Business Support 

Grant Scheme. 

 

B.3 Legislative Compliance 

N/A 
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B.4 Policy Implications 

N/A 

 

B.5 Stakeholder Engagement / Consultation 

N/A 

 

B.6 Risk Implications 
Risk Category Description  Rating 

(likelihood x 

consequence) 

Mitigation Action 

Financial Nil.   

Health & 

Safety 
Nil.   

Reputation Council does not 

support the business 

community during 

times of need. 

Medium (3) x 

Possible (3) = 

Moderate (9) 

Formal approval and 

implementation of 

grant guidelines by 

Committee. 

Service 

Interruption 
Nil.   

Compliance  Nil.   

Property Nil.   

Environment Nil.   

 

C. OFFICER’S COMMENT 

 

Staff have developed grant guidelines to articulate the process of submitting, 

assessing and awarding an application for funding through the Business 

Support Grant Scheme. The grant guidelines to articulate the process of 

submitting, assessing and awarding an application for funding through the 

Business Support Grant Scheme. The grant guidelines will be available to each 

applicant as the key informing document for the Business Support Grant 

Scheme. 

 

RECOMMENDATION 

 

That the Local Business Support Committee adopt the grant guidelines for the 

Local Business Support Grant Scheme as provided in Attachment 1. 
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Attachment 1 
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6.3 LOCAL BUSINESS SUPPORT GRANT SCHEME APPLICATIONS 

 

Address: N/A 

Owner: N/A 

Applicant: N/A 

File Reference: 1.1.9.16 

Reporting Officer: Michelle Blackhurst, Community Development 

Officer 

Responsible Officer: Jason Whiteaker, Chief Executive Officer 

Officer Declaration of 

Interest: 

Michelle Blackhurst, Community Development 

Officer declares an Interest in Application 6, her 

‘family’ business could be viewed as a competitor 

to the applicant. The Chief Executive Officer 

undertook the assessment of this application 

Voting Requirement: Simple Majority 

Press release to be 

issued: 

No 

 

BRIEF 

 

For the committee to assess and make a determination on a grant application 

received as part of the Local Business Support Grant Scheme.  

 

ATTACHMENTS 

 

Applications have been provided as a separate confidential attachment to 

this agenda/minutes. 

 

 

A. BACKGROUND / DETAILS 

 

The Business Support Grant Scheme Guidelines guides the application process 

and evaluation of the Business Support Grants. 

 

Applications opened on Monday, 27 April 2020 and will remain open until 

further notice. 

 

Shire of Northam has received eight applications for assessment by the 

Committee, including one resubmission. The following applications were 

received: 
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Applicant Funding stream Project Amount 

requested 

2 Days Cafe Up to $1,000 for financial 

planning advice 

Financial assistance with 

Legal advice with 

negotiating with 

Landlord and lease. 

 

$1,000.00 

Farm Life Fitness Up to $5,000 for 

increasing business 

opportunity and 

sustainability 

Development of website 

to run online fitness 

program.  

$2,814.90 

Happy Days Coffee 

Pot 

Up to $1,000 for financial 

planning advice 

Financial assistance with 

Legal advice with 

negotiating with 

Landlord and lease. 

$1,000.00 

Mind Your Business Up to $2,000 for individual 

businesses for investing in 

online and e-commerce 

activities 

Develop a website with 

bookings functionality. 

$2,000.00 

Morris Pest and 

Weed 

Up to $5,000 for 

increasing business 

opportunity and 

sustainability 

Re-establish website and 

training cost to offer a 

new employment 

opportunity.  

$3,800.00 

Northam Autos Up to $10,000 for capital 

works projects, including 

preparation for upcoming 

Council projects, 

(matching dollar-for-

dollar) to adapt to 

changing conditions 

Purchase diagnostic 

equipment that will assist 

with the other brands of 

vehicles. 

$7,989.00 

Professionals Avon 

Valley 

Up to $2,000 for training 

and professional 

development 

Train receptionist to 

become a property 

manager. 

$510.00 

Spectrum 

Celebrations 

Up to $2,000 for training 

and professional 

development. 

Increase advertising in 

the local area. 

$1,800.00 

 

B. CONSIDERATIONS 

 

B.1 Strategic Community / Corporate Business Plan 

Theme Area: Economic Growth. 

Outcome 1.1: The Shire of Northam is an attractive investment destination 

for a variety of economic sectors. 
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Outcome 1.2: Local businesses are valued and supported by investors and 

residents within the Shire of Northam. 

 

B.2 Financial / Resource Implications 

Council has allocated a budget of $250,000 to fund the Business Support 

Grant Scheme. The officer recommendation is to support $11,350 in grant 

funding. 

 

B.3 Legislative Compliance 

N/A 

 

B.4 Policy Implications 

N/A 

 

B.5 Stakeholder Engagement / Consultation 

N/A 

 

B.6 Risk Implications 
Risk Category Description  Rating 

(likelihood x 

consequence) 

Mitigation Action 

Financial Nil.   

Health & 

Safety 
Nil.   

Reputation Nil.   

Service 

Interruption 
Nil.   

Compliance  Nil.   

Property Nil.   

Environment Nil.   

 

C. OFFICER’S COMMENT 

 

Application 1 

 

Applicant Funding stream Project Amount 

requested 

2 Days Cafe Up to $1,000 for 

financial planning 

advice 

Financial assistance with 

Legal advice with 

negotiating with 

Landlord and lease. 

$1,000.00 

 

The application has been assessed against the Business Support Grant Scheme 

Guidelines eligibility criteria and it meets eligibility. 
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Applicant is seeking funding for financial advice and legal fees. The COVID-19 

impact on this business is substantial. Quotes provided total $320.00. Payment 

of legal fees as described is not a permitted use however financial planning as 

per quote is permitted.  

 

Confidential Attachment 6.3.1 - 2 Days Café Application Summary 

 

RECOMMENDATION 

 

That the Local Business Support Committee approve a grant of $320 

(excluding GST) to the business ‘2 Days Café’ for financial planning activities.   

 

 

Application 2 

Applicant Funding stream Project Amount 

requested 

Farm Life 

Fitness 

Up to $5,000 for 

increasing business 

opportunity and 

sustainability 

Development of website 

to run online fitness 

program.  

$2,814.90 

 

The application has been assessed against the Business Support Grant Scheme 

Guidelines eligibility criteria and it meets eligibility. 

 

Applicant has had a substantial impact from COVID-19. The project seeks to 

diversify the business through online delivery of fitness classes and this increases 

business opportunity. An ongoing subscription fee has been included in the 

application.  

 

Confidential Attachment 6.3.2 - Farm Life Fitness Application Summary 

 

RECOMMENDATION 

 

That the Local Business Support Committee approve a grant of $2,120 

(excluding GST) to the business ‘Farm Life Fitness’ for the development of a 

business website, excluding the cost of ongoing subscription fees.  
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Application 3 

 

Applicant Funding stream Project Amount 

requested 

Happy Days 

Coffee Pot 

Up to $1,000 for 

financial planning 

advice 

Financial assistance with 

Legal advice with 

negotiating with 

Landlord and lease. 

$1,000.00 

 

The application has been assessed against the Business Support Grant Scheme 

Guidelines eligibility criteria and it meets eligibility. 

 

Applicant is seeking funding for financial advice and legal fees. The COVID-19 

impact on this business is substantial. Quotes provided total $352.00. Payment 

of legal fees as described is not a permitted use however financial planning as 

per quote is permitted.  

 

Confidential Attachment 6.3.3 – Happy Days Café Application Summary 

 

RECOMMENDATION 

 

That the Local Business Support Committee approve a grant of $400 

(excluding GST) to the business ‘Happy Days Café’ for financial planning 

activities.   

 

 

 

Application 4 

 

Applicant Funding stream Project Amount 

requested 

Mind Your 

Business 

Up to $2,000 for 

individual businesses 

for investing in online 

and e-commerce 

activities 

Develop a website with 

bookings functionality. 

$2,000.00 

 

The application has been assessed against the Business Support Grant Scheme 

Guidelines eligibility criteria and it meets eligibility. 

 

Business established in 2008 with recent investment in rebranding. COVID-19 

impact stated but not evidenced. Quotes only total $1,945.46. 

 

Confidential Attachment 6.3.4 - Mind Your Business Application Summary 

 

RECOMMENDATION 
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That the Local Business Support Committee approve a grant of $980 

(excluding GST), being approximately 50% of the total project cost to the 

business, ‘Mind Your Money’, for the development of a business website.   

 

 

 

Application 5 

 

Applicant Funding stream Project Amount 

requested 

Morris Pest 

and Weed 

Up to $5,000 for 

increasing business 

opportunity and 

sustainability 

Re-establish website and 

training cost to offer a 

new employment 

opportunity.  

$3,800.00 

 

The application has been assessed against the Business Support Grant Scheme 

Guidelines eligibility criteria and it meets eligibility. 

 

The COVID-19 impact is that business is busier however the project creates an 

employment opportunity and targets a community impact of COVID-19.  

 

Confidential Attachment 6.3.5 - Morris Pest and Weed Application Summary 

 

RECOMMENDATION 

 

That the Local Business Support Committee approve a grant of $2,120 

(excluding GST) to the business ‘Morris Pest and Weed’ for training to enable 

a new employment opportunity.  

 

 

 

Application 6 

 

Applicant Funding stream Project Amount 

requested 

Northam 

Autos 

Up to $10,000 for 

capital works projects, 

including preparation 

for upcoming Council 

projects, (matching 

dollar-for-dollar) to 

adapt to changing 

conditions 

Purchase diagnostic 

equipment that will assist 

with the other brands of 

vehicles. 

$7,989.00 
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The application has been assessed against the Business Support Grant Scheme 

Guidelines eligibility criteria and it meets eligibility. 

 

Business has been significantly impacted by COVID-19. Diagnostic equipment 

doesn’t help with identified COVID-19 impact but it does help to diversify their 

business. 

 

This purchase may be eligible under the Australian Tax Office instant asset 

write-off, where an eligible businesses can: 

 immediately write off the cost of each asset that costs less than the 

threshold 

 claim a tax deduction for the business portion of the purchase cost in 

the year the asset is first used or installed ready for use. 

 

Confidential Attachment 6.3.6 - Northam Autos Application Summary 

 

RECOMMENDATION 

 

That the Local Business Support Committee approve a grant of $4,000 

(excluding GST) to the business ‘Northam Autos’ for approximately 50% of the 

cost of new diagnostic equipment to diversify business.   

 

 

 

Application 7 

 

Applicant Funding stream Project Amount 

requested 

Professionals 

Avon Valley 

Up to $2,000 for 

training and 

professional 

development 

Train receptionist to 

become a property 

manager. 

$510.00 

 

The application has been assessed against the Business Support Grant Scheme 

Guidelines eligibility criteria and it meets eligibility. 

 

COVID-19 impact stated but not evidenced. In talking to other Real Estate 

Agents, this is an industry that has been heavily impacted. 

Project improves employment opportunity.  

 

Confidential Attachment 6.3.7 - Professionals Avon Valley Application 

Summary 
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RECOMMENDATION 

 

That the Local Business Support Committee approve a grant of $510 to the 

business ‘Professionals Avon Valley’ for personal development of staff 

member to improve employment opportunity.   

 

Application 8 

 

Applicant Funding stream Project Amount 

requested 

Spectrum 

Celebrations 

Up to $2,000 for 

training and 

professional 

development 

Increase advertising in 

the local area. 

$1,800.00 

 

The application has been assessed against the Business Support Grant Scheme 

Guidelines eligibility criteria and it meets eligibility. 

 

The COVID-19 impact is stated and viable impact. Marketing will grow business. 

Project does not fit funding stream but does fit the ‘business opportunity and 

sustainability’ stream.  

 

Confidential Attachment 6.3.8 - Spectrum Celebrations Application Summary 

 

RECOMMENDATION 

 

That the Local Business Support Committee approve a grant of $900 to the 

business ‘Spectrum Celebrations’ for 50% of the costs of marketing of the 

business.   

 

 

  



Local Business Support Committee Meeting Agenda 

18 May 2020 

Page | 26 

7. URGENT BUSINESS APPROVED BY DECISION 

 

Nil. 

 

8. DATE OF NEXT MEETING 

 

To be confirmed. 

 

9. DECLARATION OF CLOSURE 

 




